POCCUMCKAS ®EJEPALIAS
KAJYXKCKASI OBJIACTD
AJIMUHUCTPALIAS
(MCIOJTHATEILHO-PACTIOPSINTEIbHBIH OPraH)
MYHHUIUNIAJIBHOE OBPA30OBAHUE
CEJILCKOE IIOCEJIEHUE « YTOPCKOE »

249864 Kanmyxckas 061acTh, J[3epKMHCKHUI paiioH,
c. OctpoxkHoe, yi. 3aBozckasd, 1. 8,
Tes.(8 48 434) 7-51-60

IIOCTAHOBJEHHE

23 maa 2019 rox Ne 47

006 yrBepiKIeHNN AAMUHHCTPATHBHOI0 PerjiaMeHTa,
10 NPeIOCTABJICHHIO MY HHIHIIAIBHOH yCIyrH
"Ipu3HaHHE CAIOBOT0 I0MA JKMJIBIM IOMOM

| JKHJIOT0 I0OMa caJ0BBIM JIOMOM»

PykoBozcTBysice  @DefepanbHbM - 3aKOHOM — OT 27.07.2010 Ne210-®3 "OO oprasus3anuu
[PEIOCTABNIEHHs TOCY/IAPCTBEHHBIX M MyHHLMNANBHEIX yeuyr", Genepansiem 3akonom ot 06.10.2003
Nol131-®3 "O6 obmux MpUHIMIAX OpraHU3allii MeCTHOro camoyrnpasienus B PD", IloctaHoBieHHEM
IpaBurensctBa Poccuiickoit ®enepamun or 16 mas 2011 r. N 373 "O paspaborke H yTBEpXKICHHH
AIIMUHUCTPATUBHBIX DPErJIAMEHTOB HCIIONHEHHs TOCY/JapCTBEHHBIX (QYHKUMA M aJMHHHCTPAaTHBHBIX
PeriaMeHToB MPEeOCTaBlIeHus rocynapersennbix ycuyr', Ilocranopnennem [lpasurenscrtea PO ot
24.12.2018 r. Nel653 «O BHeceHmu H3MeHeHWH B mocrtaHoBieHue IlpaBurenscrBa Poccuiickoi
®enepannu ot 28.01.2006 r. Ned7», VYcTaBoM MyHHUMNAILHOTO OOpAa3OBAHHSA CEBCKOE TMOCENCHUE
«Yropckoe»", AIMUHHCTPALHs CEIBbCKOTO MOCENEHHs «Y TOPCKOe»

IMOCTAHOBJISIET:

1. YTBepauTh aJMHUHMCTPATHBHBIH pPerjaMeHT [0 IPeJOCTABIEHHUIO MYHULHMIAIBHOH YCIyrd
"[Tpu3HaHKE CAOBOTO AOMA JKUJIBIM IOMOM M JKHIIOTO I0Ma cal0BBIM oMoM» (nipusioxenne N 1).

2. Hacrosmee IlocraHoBnenue BCTyNaer B CHIy Tocie OQUIMATBHOTO OnyOIMKOBaHMS
(oOHapoaoBaHus).

3. KonTpoJib 3a ucnonHenuem Hactosero [TocranoBnenns octasisio 3a COO0H.

I'naBa AqMuHHCTpAIHU

CII «¥Yropckoe» A.A. I'ogoBukoB




Tlpanoxenue K
TIOCTAHOBJIEHUIO
CIL¢Yropekoe»

AMHHHCTPATHBHBLIH perjiaMeHT - {3

npeaocTaBjaeHHA MyHHl.ll‘lﬂaJIbHOﬁ yCayru «['[pmﬂaune Ca/10BOI0 A0MA JKHMJIBIM JOMOM M KHJIOT0
JaoMa caJoBbIM JOMOM»

1. O6mHe MoI0KeHN s

1.1. [IpeameT peryidpoBaHus.

AZIMHHHCTPATHBHBIA PErJIaMEHT MO INPEJOCTABICHUIO MYHULMITAILHON yCITyTHd «ITpusnanue
CaZOBOTO JIOMA JKWJIBIM JOMOM M JKHJIOTO JOMa CajoBbIM JOMOM» (Jaiee — aAMUHHCTPATHBHBIA
perjiaMent) pa3paboTaH B IeJAX [OBBIIEHHS KauyeCTBA MNPENOCTABICHU MYHHUIMITATBHON YCIIYTH,
co3manus KOMQPOPTHBIX YCHOBHH Ul  (U3HYECKHX M IOPHIMYECKUX  JIHI U ompenenser
IOC/IEIOBATEHHOCTh M CPOKM JeHCTBHI (aJMHHMCTPAaTHBHBIE TMPOLEAYpPbI) AJMHHHCTPAHH CII
«Yropckoe» Jzepxunckoro paitona Kaimyxckoit 001acTi 1 ee 10/DKHOCTHBIX JIHIL.

1.2. Kpyr 3asButenei

3a MoJydeHHeM MYHUIHMIIATBHON YCIyrd MOTYT 0OpaTUThCs COOCTBEHHHKH CaloBOT0 HIIH XKHJIOTO
JOMa, PACIIONOKEHHBIX HA TEPPUTOPUH CEIBCKOrO MoceseHus «Yropckoe» [[3epKHHCKOTO paioHa
Kanysxckoii o6nacTa b0 MX [peJCTaBUTEeNH, NEHCTBYIOMME B CHJIY [OJIHOMOYHH, OCHOBAHHBIX HA
JIOBEPEHHOCTH HMJIM MHBIX 3aKOHHBIX OCHOBAHMAX (J1aJiee - 3aABUTEIHN).

1.3. TpeboBanuss K TOpPsAAKY HHPOPMHUPOBaHMs O MOPSAKE IMPEJOCTABICHUS MYHHULMTIATBHOM
YCIIYTH:

1.3.1. MadopMaiiio o mopsjiKe MpeiocTaBiIeHus MyHUIUIAIBHON YCIyId MOXHO MOy HTh:

a) NpH JMYHOM WM [HCBMEHHOM O00pameHud B AJIMHHHMCTPALMIO CEIBCKOIO  MOCENCHHA
«Yropckoe»;

6) o snexTpoHHO# noute a4843475160@yandex.ru uian Ha OQUIMAIBHOM CaiiTe a/IMMHHCTPALH

nocenenus (namee Ha OQHIHATBLHOM caiiTe AJMHUHHCTDPALMH IIOCEIEHHs)) B HH(OPMALHOHHO-
TeJleKOMMYHHKaHOHHOH ceTn «MuTeprer»: http://www.admkondrovo.ru, opranst MCY ropozckue,
CeJIbCKHE ITOCEJICHHS.

1.3.2. Undopmaius 1mo Bomnpocam IpeloCTaBICHUs TOCYIApCTBEHHOH YCIyrd pasMeIlaeTcs Ha
CTEHZAaX B MeCTaX MpPEJOCTABIEHHS TOCYJapCTBEHHOW YCIyrH, a Takke B HHPOPMALUOHHO-
TeNIeKOMMYHHKAIMOHHOM ceTH MHTepHeT Ha OQUIMANbHBIX caifiTaX OpraHOB MCIIOJHHTENLHON BIIACTH,
oduuManBEHOM caifTe MHOrO(QYHKIHOHAIBHONO LEHTPa, B TOCYIapCTBEHHBIX HH(MOPMALHOHHBIX
cucremax Kamyxckoii o6mactu "Wareprer-nopran opraHoB BiaacTu Kamyxcko#t obmactu”, "Peectp
rocypapcTBeHHbIx  yeiyr (pynkumii) Kanyxckoit obmactu", "Ilopram rocyaapCTBEHHBIX —YCIIyT
(pynxumit) Kamyxckoit obmactu"; Ha oduIuanbHOM —caliTe  MHOrOQYHKUHOHATBHOTO — HEHTPE
(http://mfc40.ru). Vudopmaimst 0 Mecte HaxokueHus M rpaduke paboThl MHOTO(YHKIHOHAIBHOTC
IEHTpa COJNEPKUTCS Ha OPUUMAIBLHOM caiiTe MHOroQyHKIMOHAIBHOTO HeHTpa http://mfc40.ru; He
MHGOPMAIMOHHBIX CTEHAaX MHOTOQYHKIHOHAIBHOTO LEHTpa H 10 TenepoHy "ropsded JMHAN'
MHOrodyHKIHOHaTbHOrO  uentpa:  8-800-450-11-60  (3Bomok mo  Poccum  OecruiaTHbli)
KoHCy/IbTHpOBaHKE MO TPOILEype NpPEeJOCTaBIEeHHs! TOCYJapCTBEHHOM YCIYrH, B TOM YHCIE O XOJI¢
Npe0CTaBIICHHUA rocyAapCTBEHHOM YCIIyTH, POBOJUTCS TaKKe CTIELHATTUCTAMH



MHOTO(QYHKIMOHAJIBHOIO LEHTpa, a TaKKe 10 tenedony "ropsueil MMHHK" MHOTOQYHKUHOHAIBHOTO
nenTpa: 8-800-450-11-60 (380HOK 10 Poccun GecruiaTHbi).

1.3.3. CaeleHHS O MECTOHAXOXKICHUH, KOHTAKTHBIX TelepoHax, peKume paboThl opraHa
[PEeIOCTABJIEHHS YCIYTH:

- azpec: 249864 Kaysxckas 061acTh, [[3ep)kKUHCKUH paloH,

c. OctpoxHoe, yi1. 3aBojickas A.8;

- Teniehonsl: 8(48434)75160;

- IpEEMHBIE JIHH: TIOHEAENbHHUK - YeTBepr - ¢ 09.00 g0 17.00;

- nsrrHuna — ¢ 09.00 xo 16.00

- mepepbiB Ha o6ex - ¢ 13.00 xo 14.00.
1.3.4. B uHMOPMALMOHHO-TEIEKOMMYHHKAIMOHHOH cetn «Mutepner» na EqunoMm moprane H (unm)
PernonanpHoM noprasie (aanee - Exunbiii 1 PernoHanbHeli nopran).

Ha ExisoM u PernoHaibHOM MOpTalle pasMeriaeTcs cleayionas HHbopMaius:

1) McyeprBIBAIOLIMIA TIepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIsl TPE0CTaBIICHH MYHHLMTIAIBHOR
yeyrd, TpeGoBaHus K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAaKKe NEPeyeHb JOKYMCHTOB, KOTOPbIC
3asiBUTEITh BIIPABE MPEICTABUTH 110 COOCTBEHHON HHUIIHATHBE,

2) Kpyr 3asiBUTEIICH;

3) cpOK IpeaoCTaBIeHHs MyHHLUIIAIBHOMH yCIIyTH;

4) pesynbTaThl MPEJOCTABICHHS MYHUUMIAJIBHOH YCIyrH, MOPSANOK IpE/ICTaBICHASA JIOKYMCHTA,
SBJISIOMIErOCs Pe3y/IbTaTOM MPEOCTABICHHS MyHHIUITAIBHOA yCITyTH;

5) pa3Mep rocyapcTBEHHON MONIMHBI, B3AMAEMOH 3a MPE0CTaBICHUE MYHHLHIIAIBHON YCIIYTH,

6) WCUEpNBIBAIOMIMIT  IepedyeHbh  OCHOBAHWM  JUII  NPHOCTAHOBJICHHSA MM OTKa3a
B IPEIOCTABICHMH MYHHIMIIAIBHON YCITyT|;

7) o mpaBe 3asBuTeNs Ha jgocyjaeOHoe (BHecyneOHOE) obxaoBaHUE JEHCTBHIH (GesneiicTBus) U
pelIeHMH, IPUHATHIX (OCYIIECTBISEMBIX) B XOJIE IPEI0CTABIEHNS MyHHIMITANBHOMN YCITYTH;

8) dopmel 3asBiaeHHdl (yBeIOMIJIEHMH, COOOIUEHHMI), HCIOAbL3YEMbIE NPH MPEIOCTaBICHUH
MYHHIUNATBHON YCIIYTH.

Undopmarus Ha ExuHom u PermoHaisHOM Tmoprajie O TOPSJKE M CPOKax IMpeAoCTaBICHHUSA
MYHHLMIATBHOH YCIyrH Ha OCHOBaHMM CBEJICHHUH, COACPKALIMXCS B (denepanbHOM roCy1apCTBEHHOM
uHpopmanmoHHON cucteme «@enepanpHblii peecTp roCyIapCTBEHHBIX H MYHHIHMIATBLHBIX YCIyT
(yHKIMiT)», PErMOHAIBHOM rOCyIapCTBEHHONH HH(POPMANMOHHON cucTeMe «PeecTp rocynapCTBEHHBIX
yenyr (pynxmuit) Kanyxckoit 061acTu», MpeocTaBiseTcs 3asBUTEIIO OeCIIaTHO.

1.3.5. Jloctyn k uHGOPMAIMK O CPOKAX M MOPSIKE MPEIOCTABICHHS YCIyTd OCYIIECTBIACTCS 6e3
BBINOJIHEHUS 3asBHTEIEM KakKuX-THO0 TpeboBaHWid, B TOM 4yucie Oe3 HCIOJIb30BaHHsA MPOrpaMMHOIO
obecredyeHns, YCTaHOBKA KOTOPOTO Ha TeXHWYECKHe CpEACTBA 3asBUTENsl TpeOyeT 3aKioueHHS
JMIEH3HOHHOrO0 MM MHOrO COIJIAIeHMs ¢ TpaBoobiajzareseM MNPOrpaMMHOro —obecrieyeHns,
IpeyCMAaTPUBAIOLIETO  B3MMaHME IUIATBI, PETHCTPALMIO MM  ABTOPH3ALMIO  3aABUTENSA WA
[peIOCTABIEHHE UM IIEPCOHANIBHBIX JaHHBIX.

1.3.6. Ha unpOpMaIMOHHBIX CTEHAaX B AJMHHHCTPALMH CEJIBCKOTO IOCEIeHHs «YTOPCKoe», a
Take B ceTH MHTEpHET Ha OQMIMAIBHOM caiite AJIMUHHUCTPAIWM CEJIBCKOrO IMOCENeHHs «YTOpeKoey
pasMeleHsl cueayonme HHGpOpMaluoOHHbIE MAaTEPHAIIbL:

- anpec, HoMepa TesneoHOB U (akca, rpaduk paboThl, apec MEKTPOHHOMN MOYTHI aAMUHHCTPAIIKH,
a TaKXKe CTPYKTYPHOTO MOJpa3/ieieH s, HEMOCPEJICTBEHHO MPEIOCTABIISIONIEr0 MyHHIUTIAIBHYIO YCIIYTY;

- rpaUK JIMYHOTO NpHeMa IIIaBOH aJIMHHHUCTPAIMH, €r0 3aMECTHTE/SAMH, JO/DKHOCTHBIMH JIMIIAMH
aIMHHUCTPALMH, CTIEIHATUCTAMHU, OTBETCTBEHHBIMH 32 IIPEIOCTABJICHHE MYHUIMNIATLHOM YCIIyTH;

- HOMep KabWHeTa, B KOTOPOM NPENOCTABIIsETCSs MYyHMIMIAibHas yciyra, (GamMuiiud, HMeHa.
OTYECTBA U JIOJDKHOCTH CIIELHAINCTOB, YYACTBYIOIIMX B IPEJOCTABICHUN MYHUIIUMIIAIBHOM YCITyTH;

- CBEJICHHS O MPEJIOCTaBIIIEMOH MYHHUIMIIAIILHOM yCIyre;



- mepedeHb [OKYMEHTOB, KOTOpbIC 3asfBHTENb JOJDKCH MNPEACTABATEL JUIA NpeaoCTaBICHHA
MYHULUIATBHOM YCITYTH;

- 0Opa3iipl 3aM0JHEeHHs JOKYMEHTOB,

- TepedeHb OCHOBAHMH JUIs OTKasa B NpPHEME JOKYMEHTOB, NPHOCTAHOBICHHS A OTKasa B
MpeoCTaBIeHUH MyHHIIMIIATbHON yCIyTH,

- u3BNEYEHHMs W3 AJMHHUCTPATUBHOrO PpErJIaMEHTa, pPEerjiaMEeHTUPYIOLIUE TpEJ0CTABICHUE
MYHHIMIAIBHOM YCIyrd, B TOM YHC/E CTAHAApT MPEAOCTaBICHHS MYHULUITAIBHON yCIIyrd, MOPSJIOK,
COCTAB, TOCJIEOBATENBHOCT M CPOKH BBINOJHECHHS aJIMHHUCTPATHBHBIX TMPONCAYP (meiicTBHiA),
TpeGOBaHMs K MOPSJKY X BBIIOJHEHHS, B TOM HHCIC 0COOEHHOCTH BBINOJIHEHHUS! aJIMUHHCTPATHBHBIX
nporeyp (AeicTBHI) B 3NEKTPOHHO#H popMme.

Ha odunmansHoM caiite AJMHHUCTPALMH CEIBCKOrO TOCEICHHA «Yropckoe» MHbOpMAIHs
pasMeleHa B pasJiene, npeayCMOTPEHHOM Ui pa3sMEIICHHS uH(OPMALIUH O MYHHIIUITAIBHBIX yCIyTax.

KoHCy/IbTHpOBAaHKHE 110 BONPOCAM IPEIOCTABICHHS MYHHIIUNIATBHOH yCJIYIH OCYIIECTBIISETCS
GecruiaTHo.

CrenuaiucT, OCYLIECTBISIONMH KOHCY/IbTHPOBaHHE (IIOCPEACTBOM TenepoHa MM JINYHO) TI0
BOIPOCAM TPeOCTABIEHMS. MyHHIMIIATBHOH YCIYTH, I0/DKEH KOPPEKTHO W BHUMATE/ILHO OTHOCHTBCA K
3asABUTEISAM.

IIpu KOHCYJBTHPOBAHHH 10 TeeOHY CHELHATHCT JOJDKEH Has3BaTh CBOIO bamunuio, UM U
OTYECTBO, JO/DKHOCTH, a 3aTeéM B BEXNUIHBOH (opMe UETKO M TOAPOOHO pOMH(OPMHPOBATH
0OpaTHBIIErocs M0 HHTEPECYIOIIMM €ro BOIPOCaM.

Eciy CleLMAIMCT He MOYKET OTBETHTh Ha BOMPOC CaMOCTOSTENBbHO, JMOO MOAroTOBKAa OTBETA
TpebyeT MpOJOIDKUTENBLHOIO BPEMEHH, OH MOXKET MPE/UI0NKHUTH obpaTuBIIEMYyCs 0OpaTUTHCA MHCEMEHHO,
60 HA3HAUMTH APYroe yao0Hoe /Ul 3aMHTEPECOBAHHOTO JIMLA BpeMs s IOy CHHUS uHpOpMAaLIHH.

PexoMmenyemMoe Bpems [Uis TernedoHHOro pasroBopa — He Gonee 10 MMHYT, JJUYHOIO YCTHOI'O
uHpopmupoBaHus — He 6onee 20 MUHYT.

VnuBHAyaIbHOE THChbMEHHOe MH(OpPMHpOBaHHE (MO SJEKTPOHHOH I0YTE) OCYIECTBISETCS
[yTeM HampaBjeHHsi SJIEKTPOHHOrO IMHChbMa Ha ajpec 3JIeKTPOHHOH MOYTHI 3aABUTENS H JOJDKHO
CoJiep)KaTh YETKHIH OTBET Ha MMOCTaBJICHHBIC BOIPOCHL.

VnpuBuayanbHOe MHCbMEHHOE HH(GOPMHpOBaHME (MO  IOYTE) OCYLIECTBIAETCS — MyTEM
HanpaBJeHUs [HMCbMA HA IOYTOBBIA ajpec 3asBUTENS M JIOJDKHO COACpKATh YeTKUH OTBET Ha
MOCTABJIEHHBIE BOIIPOCHI.

2. CTanaapT npeaocTaBIeHus MyHHIHIAILHOR yCIyri

2.1. HauMeHOBaHME MYyHUUMIAIBHOW ycayrd «lIpu3HaHue caJoBOrO JIOMa JKHJIBIM JIOMOM H
KHIIOTO ZI0Ma CaZlOBBIM JIOMOMY.

2.2. MynununansHas yeiyra npegocrasisercst anvmunucrpaimei CIT «Yropekoey JI3epkHHCKOTO
paiiona Kanyxckoi obnacTu (najee — afiMUHUCTpaLUs, YIIOJIHOMOYEHHBIH OpraH).

2.2.1. AamuHHCTpauus CeIbCKOIro MmocesieHus «YTopcKoe» OpraHu3yeT TMpeoCTaBICHHE
MyHHIMTATBHOH ycayrn Ha Gase M®II, nefictyromero Ha TeppuTOpHH JI3epXHHCKOTO paitoHa
Kanyxckoit obiacty .

2.2.2. Anmunucrparus, MOL, na 6a3e KOTOpPOro OPraHH30BaHO MPEIOCTABICHHE MYHHIHITIATBHOMN
YCIIyTH, He BIpaBe TpeGoBaTh OT 3asBUTENS OCYILIECTBJIECHUS JCHCTBHH, B TOM 4HCIE COTJIaCOBaHHH.
HEOOXOMMMBIX JUIS TIOMYYEHMS MYHMIMIAIGHON YCIyrH M CBS3aHHBIX C OOpallleHHeM B HHBbIE
rocy/lapCTBEHHBIE OpraHel (OpraHbl MECTHOrO CaMOyMpaBlieHHs), OpraHu3alliM, 33 HCKIHOYCHHEM
NONydYeHHs YCIYr, BKJIIOYEHHBIX B [EpPEYeHb YCIOYT, KOTOpbIE SBISIOTCS HEOOXOIMMBIMH ¥
00s3aTeNbHBIMH JUIS IIPEAOCTABICHUS MYHULUIIAIBHBIX YCITYT.

2.3. KoHeYHBIM pe3yJbTAaTOM I[PeJOCTABICHHMA MYHHIMIATBHON YCIYrd sBJIACTCA BbIIA'e
(HanpaBlieHKe) 3asSBUTENIO PE3YJIbTATa IPEIOCTABIEHHS MyHUIMTIATBHOM yCIIYTH.

Pe3y ibTaToOM NPeAOCTaBICHHS MYHULMITAIBLHON YCIIyT | SBISCTCS:



Pemenye aJMHHHCTPALMK O NMPU3HAHMK CAJOBOrO JIOMA XKHJIBIM J0OMOM HIIH JKHIIOTO JIoMa CaJI0BbIM
JIOMOM JIHO0 06 OTKa3e B IPU3HAHMH CA(0BOTO JIOMA JKMJIbIM IOMOM MITH JKUIIOrO 10Ma CaloBbIM 1OMOM.

2.4. CpoK WCIOJNHEHHS MYHMLIMNAQIBHOX YCIyrd - B TEYCHHE 45 xaneHJapHBIX JHEH CO JIHA
nonaydeHuss AJMUHHCTpALlMeil CeNbCKOro MOCeNICHHs «Yropckoe» 3asBICHUS C JOKYMEHTaMH,
yKa3aHHbIMH B 2.6 HACTOAWIEr0 AJIMHHHCTPATHBHOIO pPErjlaMeHTa, 00513aHHOCTh MO IIPEJICTABJICHUIO
KOTOPBIX BO3JI0)KEHA Ha 3asABHTEJIS.

Cpoky MPOXOXKIEHHs OTIAENbHBIX AIMHHHUCTPATHBHBIX MPOLEAYp U CPOKH BBITNOJIHEHUS JICHCTBHIA
OTHENBHBIMEA JIOJDKHOCTHBIMM JIMIAMH yKa3aHbl B pasjiefie 3 HAcCTOALIEr0 aJAMHHHCTPATHBHOIO
perjiaMeHTa.

2.5. AZMMHHCTpAIHsi CEJIbCKOro IoceNeHus «Yropckoe» — 0oOECHEYMBACT pasMELICHHE H
AKTyalqu3allii0  TepedHs HOPMATHBHBIX —MPABOBBIX ~ AKTOB, PETYIHPYIOUMX  NPEJOCTABICHUC
MyHHIMIANBHOM YCJIyrH, Ha CBOEM OQHIMAIbHOM CaiiTe, a TaKiKe B COOTBETCTBYIOUIEM pasieic
¢enepansHOrO peecrpa.

2.6. WcuepnbiBalolmuii  mepedeHb  JOKYMEHTOB, ~ HEOOXOMMBIX  JUIA  MpPENOCTABJICHHSA
MYHHLUTIAIBHOH YCIIYTH.

2.6.1. UcuepnbiBaroluii nepedens JJOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH
C 3aKOHOATEIbHBIMK WK HHBIMH HOPMATHBHO-IIPABOBBIMHU aKTaMU
JUISE IPEJIOCTABJIEHNS] MYHUIIMIATLHON YCIIYTH, MOUIKALIUX IPE/ICTABICHHIO 3a5BUTEIICM

Jlnst IpU3HAHMS CAZOBOTO JIOMA JKMIJIBIM JIOMOM M JKHJIOFO ZI0Ma CaJloBBIM JIOMOM coOCTBEHHHK
CA/I0BOrO IOMA MJTH KUJIOTO JI0MA [PEJICTABISET B aAMUHHICTPALMIO CENTLCKOTO MOCEICHHS «Y TOPCKOE:

1) 3asiBIeHHE O MPU3HAHKHA CAJI0BOTO JIOMA JKUJIBIM JOMOM HJIH JKHIIOTO JI0OMa CaZl0BbIM JIOMOM (nanee -
3agBJIeHHE), B KOTOPOM YKa3bIBAIOTCS KaJaCTPOBbIH HOMEp CajJ0BOTO JIOMA WM IKHJIOro JloMa H
KaJacTPOBBIH HOMEp 3eMeNbHOr0 yJacTka, Ha KOTOPOM PAacIONOKeH CaJlOBbIH J0M HIiH KHUIION JIOM,
[MOYTOBBIA aJpec 3asBUTEIs] WIH aJpec JJICKTPOHHOM MOYTHI 3asABUTEIA, A TAKKe crocol 1NoaydYeHus
pelleH s aIMUHUCTPALMH ¥ HHBIX IPElyCMOTPEHHBIX HACTOSIIMM [10710/KEHHEM JTOKYMEHTOB (moutoBoe
OTHpaBleHME C YBEJIOMJICHHEM O BpYYCHHH, OJICKTPOHHAs MO4YTa, TONy4YCHHE JIMYHO B
MHOTO(GYHKIIMOHAJTBHOM  LIEHTpe, T[OJydYeHHe JIHYHO B  YINOJHOMOHYEHHOM OpraHe MECTHOrO
camoynpapienus) o (opMe COrNACHO NPHIOKEeHWIO 1 Kk HacTosiiemy pernamenty. K 3asBieHuro
TPUJIATarOTCH

2) BBIMHUCKY W3 EJIMHOTO roCy1apCTBEHHOTO PeecTpa HEIBMKAMOCTH 00 OCHOBHBIX XapaKTepHCTHKAX H
3aperMCTPUPOBAHHBIX [paBaX Ha OOBEKT HEABMKMMOCTH (nanee - BBITHCKA M3 Enunoro
rocy/IapCTBEHHOIO peecTpa HEeIBHKMMOCTH), COAEPIXAllylo CBEICHHs O 3aperMCTPMPOBAHHBIX NpaBax
3asBUTENS] Ha CAJOBBIA OM WM JKHJIOH J0M, MO0 MpaBOyCTaHABIMBAIONIMH JOKYMEHT Ha KHJIOH JIOM
WM CajioBBI JIOM B CIIydyae, €CJIM MPaBo COOCTBEHHOCTH 3asBUTENA HA CAJOBBIH JIOM HIIM XKHIIOH JIOM HE
3aperucTpupoBaHo B EMHOM rocy1apCTBEHHOM PEECTPe HEABHKUMOCTH, HITH HOTAPHAILHO 3aBEPEHHYIO
KOMMIO TAKOro JOKyMeHTa. (3asBHTENb BIOpaBe HE MPEJACTaBIATH BHIIMCKY M3 EnmHOrO
rocyZIapcTBEHHOIO peecTpa HEIBMKMMOCTH. B ciyyae ecin 3asBHTEeM HE NPEACTAaB/ICHA yKasaHHas
BBINMCKA JUTS PACCMOTPEHHs 3asBJICHUS O NPU3HAHUK CaZ0BOTO JIOMA YKHIIBIM JIOMOM HJIH JKHJIOTO 10Ma
CafOBBIM  JIOMOM, AaJMHMHHMCTpAllds  3alpalidBaeT C  MCIOJb30BAaHHEM  €IMHOH  CHCTEMB
MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOro B3aumojeiictBus B DesepanpHOi ciryxbe rocyaapcTBEHHOM
permcTpaiuy, Kajactpa M Kaprorpadpuu BBIMMCKY M3 EJMHOrO rocylapCTBEHHOrO peecTpa
HE/IBHIKUMOCTH, COJEPYKALLYIO CBEJCHHS O 3aPErMCTPUPOBAHHBIX TIPaBaX Ha CajlOBBIA JOM HIIA JKHJIOH
JIOM);

3) 3aKJIFOYEHKE 10 06CIIEIOBAHUIO TEXHHUECKOTO COCTOSHMS 00beKTa, MOATBEPIKAAIONIEe COOTBETCTBHE
cajoBOr0 JioMa TpeOOBaHHAM K HAJEKHOCTH M GE30NMacHOCTH, YCTAHOBJEHHBIM YacTbi0 2 CTaThH
5, ctatbamu 7, 8 u 10 desepanbHoro 3akona "TexHuyeckui periaMeHT O 6€30MacHOCTH 3/@HWUH M
COOpYXKEHHH", BHIJAHHOE MHIMBHIYAbHBIM IPEANPUHUMATEIEM WM IOPHAMYECKUM JIMIOM, KOTOPBIE
SABISIOTCS. YIEHAMH CAMOPETYJIMpYeMOil opraHu3alud B 00JacTH WHXKEHEPHBIX W3bICKAHWA (B Ciydac
PU3HAHUS CaZI0BOTO JIOMA JKHJIBIM IOMOM);



4) B ciyvae, €C/IM CaOBbIH JIOM MM JKHJIOH JIOM oOpeMeHeH NpaBaMH TPETBHX JIUIL, - HOTApHAIBLHO
yI0CTOBEPEHHOE COITIACHE YKa3aHHBIX JIAIl HA MPH3HAHHE CAZOBOr0 AOMA JKHJIBIM JIOMOM HIIH HKHUIIOTO
JIOMa CaJI0OBBIM JIOMOM.

2.6.2. VicyepnbiBaroinmii epedenb JOKyMEHTOB, HEOOXOAMMEBIX B COOTBETCTBHH
C HOPMATHBHBIME TIPABOBBIMHA AKTAMH I NIPEIOCTABIIEHAS] MyHHIHITAILHON YCIIyTH,
KOTOpBIE HAXOATCS B PACTIOPSIKEHHH FOCY1APCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CAMOYIIPABIICHUsl U MHBIX OPraHoOB,
1 TIOJUIeKAIIMX MPECTABICHHMIO B pAMKAX MEKBEIOMCTBEHHOIO B3aUMO/ICHCTBHUS

- BhINHMCKa W3 EJMHOrO roCyJapcTBEHHOTO peecTpa HEIBHXKHMOCTH, COAepiKailas CBEICHHS O
3aperMCTPHPOBAHHBIX [paBax Ha CajoBbIH JOM MM Jkwiod oM u3 DenepanbHOH ciryxOBI
rocyapCTBEHHON PerncTpaliiy, KajacTpa i Kaprorpapuu.

2.6.3. TIpu nosaye 3asBJICHUS U IPATATAEMBIX K HEMY JIOKYMEHTOB JIHYHO 3asBUTEJIEM COTPYIHHKY
AIMAHHCTPALMH, TPEIBABISETCS [AOKYMEHT, YJIOCTOBEPSIOUWMN JIMYHOCTE (PHU3MUECKOro Juua (ero
[PEICTABUTENS), I0KYMEHT, MOATBEPIKIAIONIH TOTHOMOUMS NPEJICTABUTENs (HHU3MUECKOro JMua (npu
nojiaye 3asBJIeHUS [IPECTABUTEIEM).

2.6.4. AIIMHHHCTpALHs CEIbCKOro TOCeNeHns «YTOPCKOe» He BIpaBe TpeOOBaTh OT 3asBUTEIIA:

1) mpencTapieHus JOKYMEHTOB W HH(OpPMALMH MM OCYIIECTBIECHUs NCHCTBHH, NPEICTABICHHE
HIH  OCYIIECTBJIEHHE KOTOPBIX HE IpPEIyCMOTPEHO HOPMATHUBHBIMH  NPABOBBIMH  AKTaMH,
PeryIMpyONEME OTHOLICHHS, BOSHHKAIONIHME B CBSA3M C NPEJOCTABICHAEM MYHHULIMIIANEHOH YCITyTH,

2) npe/cTaBleHUs JOKYMEHTOB W HH(OpMaluM, B TOM YHC/IE MOATBEPHKIAIOMIMX BHECCHHE
3asgBUTENEM IUIATHI 3a MPEIOCTABICHHE MYHHIHIANBHOH yCIYrd, KOTOPbIE HaXOSTCS B PacrOpsKEHUH
OpraHoB MECTHOTO CaMOYINpaBJIeHHs MO0 MOJBEJOMCTBEHHBIX OpraHaM MECTHOIO CaMOYNpaBJICHHS
opraHM3anyii, yHacTBYIOLIMX B IPEAOCTABIEHHH MPENYCMOTPEHHBIX YacThio 1 craren 1 DesepanbHOro
sakona ot 27 wmions 2010r. N 210-®3 "O6 opraHus3aluu IpeJOCTaBICHHS TOCYAapCTBEHHBIX H
MYHHIMIAIBHBIX YCIyr" MYHHIUIAIBHBIX YCIYT, B COOTBETCTBHM C HOPMATUBHBIMH IPABOBLIMH aKTaMH
Poccuiickoit ®enepary, HOPMATHBHBIMU PABOBBIMH akTamu Kaiyxckoi 061acTi, MyHHIHTIATBHBIMHA
NPABOBBHIMU AKTAMH, 32 HCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONpE/IC/ICHHbIH 4acTbio 6 cTaThH 7
®enepanbioro 3akona or 27 mons 2010r. N210-®@3 "O6 opraHusauuu nOpeaoCTaBICHUSA
rOCYJIapCTBEHHBIX ¥ MYHULMIIATBHBIX yCIyr" repedeHb JOKYMEHTOB. 3asBHTENb BIpaBe MpeJCTaBUTh
yKa3aHHbIE JOKYMEHTHI M HMH(OPMAIMIO B OpPraHel, MPeJOCTABJIAIOLIME MYHUIMIAIBHBIC YCIYTH, IO
coOCTBEHHOH MHUIIHATHBE;

3) ocyiiecTBiIEHHMs JEWCTBHM, B TOM WYHCIE COIrJIACOBAHHH, HEOOXOMMMBIX VIS MOTy4YECHHS
MYHMIMIIATBHBIX YCIYr M CBS3aHHBIX C OOpallleHHeM B HWHBIE TOCYJapCTBEHHbBIE OpraHbl, OpraHsl
MECTHOTO CaMOYIIpaBJICHHSl, OPraHW3alliH, 3a MCKJIIOYEHHEM IIOJIyYEHUSI YCJIyT H TOJTyYeHHUS
NOKyMEHTOB M HH(OpMAlMK, MNPEIOCTABIAEMBIX B pe3yJibTare IPeJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IEpEeYHH, yKasaHHble BuacTu 1 craten 9 DenepanpHoro 3akona ot 27 mrons 2010 T.
N 210-®3 "O6 oprasu3anyu NpeaoCTaBICH s TOCY 1apCTBEHHBIX 1 MYHHIIUIIATBHBIX YCIyr",

4) npeacTaBieHns JOKYMEHTOB U MH(OpPMALIUK, OTCYTCTBHE U (MJIH) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCH IIPH NEPBOHAYAIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOMMMBIX JUISl MTPEAOCTaBICHHS
MYHHIMNAIBHON ycIyrd, au00 B IPENOCTABIEHMH MYHMIMNAIBHOH YCJIyrd, 3a HCKIIIOUYCHHEM
CJIEIYIOLIUX CITyYaeB:

a) u3MeHeHWe TpeOOBaHMI HOPMATHBHBIX TPABOBBIX AaKTOB, KacCaroIUXCs MMPEIOCTaBICHHS
MyHHLMIAIBHOM  yCJIyrW, T[OCie MepBOHAYaNbHOH TMoJauM  3asdBJEHUS O  [PEJOCTABICHUH
MYHHLHMIATEHOH YCIYTH;

6) HamMuMe OMMOOK B 3asBIEHHH O IPENOCTABICHHM MYHMIMNAIBHON YCIYrH H JOKYMEHTaXx,
MOJAHHBIX 3asBHTENIEM IOCJIE NEPBOHAYAIBHOrO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX IS



TpefoCTaBIeHHsi MyHULMIAIBHOH YCIyTH, b0 B TIPEIOCTABICHHH MYHULMIAILHOH YCIyrd ¥ HE
BKJIFOYEHHBIX B IIPEICTABICHHBIH paHee KOMILIEKT JIOKyMEHTOB;

B) MCTEYEHHE CPOKa JEHCTBHs IOKYMEHTOB HIIH U3MCHCHHE uH(bOpMALIUK TOCIIE IEPBOHAYATIBHOTO
OTKa3a B TPUEME IOKYMEHTOB, HEOOXOIMMBIX JUIS TPENOCTABICHUSA MYHHIMIATBLHOH ycuyru, aubo B
TIPEIOCTABICHHH MyHUIUTIATBHON YCIYTH;

r) BbISBJEHHE JOKYMEHTAILHO MOATBEPNKIECHHOrO (hakTa (mpu3HaKkoB) OMMOOYHOrO WIH
npoTHBONpaBHOro aeficTBus  (Ge3neHCTBHA) JODKHOCTHOrO JMlA Opraa, MPEA0CTAaBIAIOMIEr0
MYHHIUIATBHYIO YCIYTy, MYHHIHIAIBHOIO CIIy)Kallero, paborauka M®II, paboTHHKa OpraHHU3alHH,
npeaycMoTpeHHOM YacTeio 1.1 craren 16 ®epepanbhoro 3akona ot 27 mions 2010r. N 210-®3 "O6
OpraHHM3anEyd MPEJOCTABJICHUs TOCYAapCTBEHHBIX H MYHHLHMAILHBIX yenyr", TIpH NEpBOHAYAIBHOM
OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOJMMBIX JUISl MPEIOCTABICHUA MYHMIMNAILHOH yCIyrd, Jubo B
IIPEJIOCTABIEHAN MYHHIMIATBHOR yCIyrd, O YeM B IHMCbMEHHOM BHIC 32 NOZIHCBIO PYKOBOZAMTEJIA
oprasa, NpeJOCTABJISAIONIEr0 MYHHUIUNIATBHYIO YCIyry, PYKOBOIUTEIA M®I] npu nepBoHaYAILHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIA TpPENOCTABICHHA MYHHIUMATBHON yenyrd, Ju6o
PYKOBOJIMTEIS OPTaHM3aLMK, MPEeIyCMOTPEHHOH 4acThbio 1.1 crateu 16 ®enepanbHOro 3akoHa ot 27
pionst 2010 . N 210-®3 "OG6 opraHu3allM{ NpPEIOCTaBICHHUSA TrOCYAapCTBEHHBIX W MYHHIHNAIBHBIX
yenyr", yBeOMIISeTCs! 3asBHTEIb, 8 TAK)KE IPHHOCATCS M3BUHEHMS 32 I0CTAB/ICHHbIC HeynoOcTBa.

5) mpezcTaBIeHUs JIOKYMEHTOB U HH(OPMALIMH, OTCYTCTBHUE U (Mi1H) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBAJIMCH TIPH IIEPBOHAYAIBHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TPENOCTaBIICHUs
rOCy/IapCTBEHHOM YCIIYTH, JIMOO B IIPEIOCTABIEHAH FOCYIapCTBEHHOM YCIYTH, 38 MCKIIOUCHUEM CITy4dacs,
IpeyCMOTPEHHBIX MyHKTOM 4 yacty 1 craten 7 ®enepaibHOro 3ak0Ha OT 27.07.2010 N 210-®3 «O6
OpraHM3al(uy [PEJOCTABICHH!S rOCY IaPCTBEHHBIX M MYHHIMIIATIBHBIX YCIIYI.

2.7. VicuepnbIBaIOIHii IIepeveHb OCHOBaHUH /IS 0TKa3a B IIpHeMe IOKyMEHTOB.

OcHOBaHMIi OTKa3a B pHEME JIOKYMEHTOB HE IPEyCMOTPEHO.

2.8. VicuepnbiBaronmii niepeveHb OCHOBAHUHN U IPHOCTAHOBJIEHHS MJIH OTKa3a B MPE1OCTABICHAN
MYHHUIMIAIBHON YCIIyTH

2.8.1. OcHoBauuii JUIs TNPHOCTAHOBJEHHS INPEJOCTABICHHS  MYHHIMIAIBHOH  yCIyrH
3akoHOAaTeNnbeTBOM Poccuiickoit denepallii He IpelyCMOTPEHO.

2.8.2. WcuepnpiBaronuii epevyeHb OCHOBAHWM Ui OTKasa B IPENOCTaBICHHH MYHULUIIATEHOM
YCIIyTH:

a) HempeCTaBlIeHHE 3asBHTEIEM JOKYMEHTOB, MPEAyCMOTPEHHBIX MOANYHKTaMH lu (umm)3 nyHKTa
2.6.1 HAaCTOSIIErO PerjlaMeHTa;

6) mocTymieHue B aIMHHHCTPALMIO CBEJCHH, cojepxaluxcs B EIHHOM rocy/apCTBEHHOM peecTpe
HEIBIKHAMOCTH, O 3aPErHCTPHPOBAHHOM MpaBe COOCTBEHHOCTH Ha CajIOBBIA JIOM MM JKHJIOH JIOM JIMIa,
HE SBJISIONIETrocs 3asBUTEIEM;

B) MOCTYIUICHHE B aJMUHUCTPALMIO yBeJOMIeH s 06 OTCYTCTBHHM B EJIMHOM rocylapCTBEHHOM peecTpe
HEJBYKAMOCTH CBEJICHMI O 3aperMCTPMPOBAHHBIX IIpaBax Ha CAJOBBIH JOM WM JKHIOH JIOM, €Cid
[PaBOYCTAHABIMBAIONMI JOKYMEHT, [PEAyCMOTPEHHEI MOAMYHKTOM 2 mMyHKTa 2.6.1 HacTOAIEro
perjiaMeHTa, MM HOTAPMAIBLHO 3aBEPEHHas KOMHS TAaKoro JOKYMEHTa He OBUIH MpPe/ICTaB/IECHBI
3agsuTesieM. OTKa3 B NPU3HAHUK CAJ0BOTO JIOMA KUIJIBIM JIOMOM HITH JKHJIOTO JIOMa CaJl0BBIM JIOMOM IO
yKa3aHHOMY OCHOBAHHIO JIONYCKAeTCs B Clydae, eciii aIMHHHCTPAIAs IOC/IE MOTYYEHHs YBEIOMICHHS
06 oTcyTcTBUHM B EJMHOM roCyIapcTBEHHOM PEECTPE HEJBMKMMOCTH CBEICHMH O 3aperucTpHpOBaHHbIX
npaBax Ha CaJOBBI JOM HJIM XKMJIOH JIOM YBEJOMHMIIA 3asBUTENsS yKa3aHHBIM B 3asBICHHH cr1ocoboM o
TIOJIy9E€HHH TAKOTO YBEIOMIIEHMH, IPEUIOKHIA 3asBUTENIO IPEJICTABHTH [PaBOYCTaHABIMBAIOIIHI
JOKYMEHT, NPelyCMOTPEHHBIH MOAMYHKTOM 2 MyHKTa 2.6.1 HACTOALIEro perjaMeHTa, Wik HOTapHaIbHO
3aBEPEHHYIO KOMHIO TAKOT0 JOKYMEHTA U HE NOy4H/Ia OT 3asBUTEJIsl TAKOH IOKYMEHT MM TaKylO KOIHIQ
B TedyeHMe 15 KaJeHZApHBIX JHEeH Cco JHg HanpaBjeHUs YBEJAOMJICHHS O MpPEACTABICHUY
MpaBOyCTaHABIMBAIOLIETO JJOKYMEHTA,



r) HeNpeICTaBJIEHWE  3asBHTENEM  NOKYMEHTa, MpPeyCMOTPEHHOTO MOAMYHKTOM 4 mnyHKTa
2.6.] HACTOSIIIEr0 peraMeHTa, B Clyyae €CIM CaloOBbI JOM HIIH XKHIOH 1OM obpemeHeH IpaBaMu
TPETHUX JIUII;

J) pasMElIEHHE CAJOBOTO JOMAa WM JKMJIOTO JOMA Ha 3EMEJIBHOM YHacTKE, BHJIBI pa3pereHHOro
MCIIONB30BAHMS KOTOPOro, YCTaHOBJIEHHbIE B COOTBETCTBMM C 3aKOHOAATEILCTBOM Poccuiickoi
deiepallii, He PETYCMaTPUBAIOT TAKOIO Pa3MEILICHNS,

€) WHCIONB30BAHUE JKWJIOrO IOMa 3asBUTENEM WIM HHBIM JIMIOM B KadeCTBE MeCTa MOCTOAHHOTO

nposkuBaHus (IPH PACCMOTPEHUH 3aABIICHUS O IPU3HAHUH JKUJIOTO JI0MA Ca/IOBBIM JIOMOM).

2.9. MyHUIMIATbLHAS YCIyra NPeIoCTaBaseTcs OeciaTHo.

2.10. MakcuMasIbHBIA CPOK OXHIAHHMA B OYEPE]H MpH Mojaye JOKYMEHTOB M IpPH IOIyHCHHH
pe3yJibTaTa IpeioCTaBIeHUs MyHHIMIIAIIBHOH yCITyTH COCTaBIISET 15 MUHYT.

2.11. MakcuMasbHBIH CPOK PErHCTPAIH 3asBJICHUS O IIPEJIOCTaBICHHH MYHHMLUTIAIbHOM YCIIyTH:

1) npu HanmpaBieHWH 3asBICHHA M [PUIAraeMbiX JIOKyMEHTOB [OCPEJACTBOM MOYTOBOTO
OTIpaBJIEHHsI WM B JIEKTPOHHOM BHjie 4epe3 ENuHBIN mopTan rocyAapCTBEHHBIX M MyHHIHNATILHBIX
yenyr (pymxmmit) (mamee - Ilopram), a Takke uepes MHOTO(YHKIHOHAIbHBIE LEHTpBl - 3 (TpH)
KaJIeHJapHbIX JIHS;

2) npu JuMYHOM OOpalleHHH 3asBUTENs - B MPUCYTCTBHM 3asBHTCIA B JACHB obpateHus
MaKCHMAJIbHBIH CPOK HE JOJDKEH MPEBBIATh 15 MHHYT.

2.12. Tpe6GoBanus K IOMEIIEHHAM, B KOTOPBIX MPEJOCTABIIACTCA MyHULMIIAIbHAS yCIyTa, K 3ay
OHJIAHMS, MecTaM Ul 3allofHEHHs 3alpocoB O MpPEIOCTAaBICHHH MYyHHIMNATBHOH YCIyrH,
uH(POPMAIMOHHBIM CTEHIaM ¢ 00pasiiaMH HX 3aTlOJHEHUS M NEPEYHEM JOKyMEHTOB, HeOOXOIUMBIX LIS
TPEeOCTABJIEHNS. KaXKJIOH MYHHIMIAIBHON YCIYTH, pPa3sMELICHUIO H o(hOpMIICHHIO BH3YaJIbHOM,
TEKCTOBOM ¥ MYJIbTUMEIUITHON MHMOPMALMK O MOPSAKE MPEIOCTaBICHHS TAKOHM YCIIYTH, B TOM YHCJIE K
00eCIeYeHHIO JOCTYTHOCTH /Ul HHBAIM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH € 3aKOHOJATE/ILCTBOM
Poccuiickoii Peiepaliyyi 0 COLMAIBHOM 3allliTe HHBAIHJIOB.

2.12.1. Uudopmarus o rpaduke (pexume) paboThl yIOJHOMOUEHHOIO Oprana pasMelaeTcs npH
BXOJIE B 3/1aHHE, B KOTOPOM OHO OCYILLECTBJISET CBOIO AEATEIBHOCTD, HA BUIHOM MECTE.

3janue, B KOTOPOM TMPEIOCTABIAETCS MYyHHIHMNAIbHAs YCIyra, JOJDKHO ObIT 00OpYZOBaHO
OTJENBHBIM BXOJOM JIJIsi CBOOOIHOTO JOCTYI1a 3aABUTE/CH B IOMELICHHUE.

Bxon B 3aHMe JO/DKEH ObiTh 000pyaoBaH WH()OPMAUMOHHOW TaOMMUKOH (BBIBECKOH),
conepxamelt uH(popMalHio 00 YNOJHOMOYEHHOM OpraHe, OCYIIECTBISIOMIEM IPEAOCTaBICHAC
MYHHIMIAIBHON YCIyrH, a Takxe 00OpynoBaH yAoOHOH JeCTHHLEH ¢ MOpYYHAMH, NaHAycaMH Ui
OecrpensTCTBEHHOT'O MEPE/IBHIKEHHUS I'PaXK/IaH.

MecTa NpeIOCTABIECHHS MYHUIMIAILHON YCIyrd oOOpyAyloTCs C y4eToM TpeOOBaHMH
JOCTYIIHOCTH JUIsi MHBAIKAOB B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHONATEIbCTBOM Poccuiickoi
Desiepanuu O CONUAIBHOM 3alUTEe HHBAIMIOB, B TOM YHC/IE 00eCIeYHBaIOTCS!

ycloBHSL JUIsi  OECHPENsSTCTBEHHOrO J0CTyna K OOBEKTy, Ha KOTOPOM OpraHM30BaHo
NpeJOCTaBJIEHUE YCIIYT, K MECTaM OT/bIXA U MPEIOCTABIIAEMbIM YCIIyraM;

BO3MOKHOCTh CAMOCTOSTEILHOIO TEPEIABHKEHUSI 110 TEPPUTOPUM O0BEKTa, HA KOTOPOM
OpPraHW30BaHO INpPEJOCTABIEHHE YC/Iyr, BXoJa B Takod OOBEKT M BbIXOJA M3 HEro, MOCAIKH B
TPaHCIIOPTHOE CPEACTBO U BBICAJKH M3 HETO, B TOM YHCJIE C HCITOJIb30BAHHEM KPECIa-KOJISACKH;

COTIPOBOKICHHE MHBAIMAOB, WMEIOIMX CTOHWKME pacCTpoicTBa (YHKUMH 3peHHA W
CaMOCTOSTENLHOTO TMEPeIBUKEHUS, U OKa3aHHe MM IOMOIIM Ha OOBEKTE, HAa KOTOPOM OPraHM30BaHO
NpeloCTaBICHHUE YCIIYT,

HajyIexKalee pa3MelieHde 00OpyHOBaHHs M HocuTesnedt HH(OpManuu, HEOOXOIMMBIX IS
obecrieyennst GECHPENATCTBEHHOIO JIOCTYNa WHBAIMIOB K OOBEKTY M MPEIOCTABISAEMBIM YCIyraM (
yUYETOM OTpaHHYEHUH UX KU3HENEATEIIbHOCTH;



AyGIMpoBaHUEe HEOOXOIMMON JUIs MHBAIMIOB 3BYKOBOW H 3pUTENbHON HHPOPMALMH, a TAKKe
HaJKCelt, 3HAKOB ¥ MHOM TEKCTOBOH U rpaduyeckoi HH(pOPMALIUK 3HAKAMH, BEITOJTHEHHBIMH penbepHO-
ToueyHBIM MpHQTOM Bpaiiss, JomycKk cypronepeBoaunKa i THHIOCY pAOTICPEBOIHKA;

JOMyCK Ha 0OBEKT, HA KOTOPOM OPraHH30BAaHO NPEIOCTABICHHE yCIIyT, c00aKu-IPOBOIHUKA TIPH
HAJIMYMKM JOKYMEHTA, TOJTBEPXKAIOMEro ee CrelualbHoe O0yueHHe W BbIAABACMOrO B MOPAAKE,
yCTaHOBJIEHHOM 3aKOHOATE/IECTBOM Poccuiickoit @enepaivu;

okasaHue paboTHUKAMK OpraHa (yUpexIeHus), PeJoCTaBISIOMEro yCiuyri HaceICHHUIO, TOMOIIH
WHBAIMAAM B IPEOJOJEHHH OapbepoB, MEMIAIONMX MOJNYYCHHIO HMM YCIyr HapaBHe C Jpyrdmu
OpraHam.

IToMmemieHnsi, B KOTOPHIX MPEJOCTABISETCS MyHHIMNAIbHAS yCiIyra, NOJDKHBI COOTBETCTBOBATEH
CAHHTAPHO-TUIMEHHYECKHM  IIpaBWjaM H  HOpMaTvBaM, MpaBHIaM noapHoi  Ge3zonacHOCTH,
GesomacHOCTH Tpyaa. [lomemeHus oOOpyAyIOTCS CHCTEMaMH KOHIUIMOHHPOBAHHA (oxmaxaeHus H
HATPEBAHNs) ¥ BEHTHIMPOBAHMS BO3/yXa, CPE/ICTBAMH OINOBEIUCHHS O BOSHUKHOBEHHH Ype3BbIYaiHON
curyamuu. Ha BHIHOM MeCTE pacrofiaraioTes CXeMbl PasMEINEHHs CPEACTB MOKAPOTYIICHHS H nyTei
sBakyarmu Jojei.  IIpexycmarpupaercs 00OpyAOBaHME  IOCTYNHOrO — MeCTa 001IeCTBEHHOTO
MOJIB30BaHMs (Tyaser).

IMomemenus M®L] s paboThl ¢ 3asBUTENSIMH OOOPYAYIOTCS JIEKTPOHHOH cUCTeMOH
yIpaBjieHus o4epebio, KOTOpas MPEACTaB/seT coOOH KOMIUIEKC NMPOrpaMMHO-arnapaTHbIX CPeCTB,
IO3BONSIONMX ONTHMH3MPOBAThH YIpaBieHHe ouepeisMu 3assuteneid. [lopsaok HCnonb30BaHASA
EKTPOHHOM CHCTEMBI YIIPABJIEHHS NPEJYCMOTPEH aJMHHHCTPATHBHBLIM PETIaAMCHTOM YTBEPHACHHBIM
npukazoM mupexropa MOLL.

2.12.2. TlpueM JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe¢ OCYyILIECTBIACTCA B CIEIHAILHO
060pYIOBAHHBIX TIOMEMIEHASX HIIH OTBEICHHBIX JUIS 5TOr0 KabnHeTax.

2.12.3. Tlomemienws, UpeiHA3HAYEHHBIE JUIsi  [pHeMa  3ajBUTeNeH, oOopymyioTcs
HH(GOPMAIMOHHBEIME CTEHIAMH, COJIEPIKALIUMK CBEJICHUS, YKa3aHHbIE B IIOATYHKTE 1.3.6 Iogpasnena 1.3
Pernamenra.

MupopMaliMOHHBIE CTEH b Pa3MELIAIOTCs Ha BUIHOM, JIOCTYITHOM MECTE.

Odopmienne MHGOPMALUOHHBIX JIACTOB OCYLIECTBIAETCS YAOOHBIM JUIA YTCHHA mpupToM —
Times New Roman, ¢opmar mucra A-4; TeKCT — MPONUCHBIE OyKBBI, pa3MepoM wpupra Ne 16 —
0GBIuHBIH, HANMEHOBAHUWE — 3ariaBHEIE GykBbl, pasmepoM mpudra Ne 16 — skupHbii, moms — 1 cm
BKPYroBylo. TEKCTBl MaTepuaioB IOIDKHEI OBITh HameuaTanbl Ge3 HCIPaBICHHH, Haubonee BaXKHas
uH(pOpMANHs BELIENSETCS XKUPHEIM mpHudToM. [Tpu odopmitennn HHGOPMALIMOHHBIX MATEPHAIOB B BUJIC
06pasioB 3asBICHUH Ha [OJNydYeHHe MYHHIMITATLHOH yCayrd, 00pasios 3asBJIEHHH, TEepeyHe
JIOKyMEHTOB TpebGoBaHus K pasmepy mpudra u popMary IUcTa MOTYT ObITh CHHKCHBI.

2.12.4. TlomemeHus IS TpueMa 3asBUTENEll JOKHBI COOTBETCTBOBATH KOM(OPTHBIM JUIA
rpaXkaaH yCJIOBUSM U ONTHMAJILHBIM YCIOBUSM pabOThl A0JDKHOCTHBIX JIMIL YTIOJIHOMOYEHHOIO OpraHa 1
JOJDKHBI 0OecrieyrBaTh:

KOM(pOPTHOE PACIOIOKEHHE 3asBUTEIA U IODKHOCTHOTO JIML@A YIIOJTHOMOYEHHOIO OpraHa,

BO3MOJKHOCTE M YZI06CTBO 0(OpMIICHHS 3aBUTENIEM HCBMEHHOT0 00palleHH s,

TeneOHHYIO CBS3b;

BO3MOYKHOCTH KOITHPOBaHHS JOKYMEHTOB;

JOCTYN K HOPMATHBHBIM IPABOBBIM AKTaM, PEryIMpPYIOUIMM MPEIOCTaBICHHE MyHHLMIATbHOM
YCITYTH;

HaJIMYMe MUChMEHHBIX NpUHAIeKHOCTEH U Oymaru popmara A4,

2.12.5. Jlns oxXujaHus 3adBUTEISIMH TPHEMa, 3aMOJHEHHs HEOOXOMMMBIX JUIS IMOTy4ECHHS
MYHHIMMAIGHOM yCIyrd JOKYMEHTOB OTBOAATCS MecTa, OOOpY/IOBaHHBIC CTYJIbAMH, CTOJIAMH
(cTodikamu) JUIS BO3MOXHOCTH OQOPMIEHHS IOKYMEHTOB, O00ECHEUHBAIOTCS pydKamH, OnaHKaMH
JOKYMEHTOB. KOJMUeCTBO MeCT OXWIAHHS ONpENeNdercs HCXois U3 (aKTHYECKOH Harpysku M
BO3MOIKHOCTH MX pa3MeLIeHHs B IOMELIECHHH.



2.12.6. TlpueM 3asBUTENel NP NPEJIOCTABICHMH MYHHIMNAIBHOH YCIyrd OCYLICCTBISETCS
cornacHo rpapuky (pexumy) paboThl yHNOJHOMOYEHHOIO OpraHa: €xeJHEBHO (¢ moHenenpHUKA TIO
[ITHHILY), KPOME BBIXOJHBIX H NPa3HUYHBIX HEH, B TCUCHHE paboyero BpeMEHH.

2.12.7. Pabouee MeCTO [OJIKHOCTHOIO JIMIA YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
TPENOCTABIEHAE MYHHIMIIATBHOM YCITyTH, HOIDKHO ObITH 060pyI0BaHO MEPCOHAILHBIM KOMIIBIOTEPOM C
JOCTYNOM K MH(OPMAIIMOHHBIM PecypcaM yHOJTHOMOYEHHOIO OpraHa.

KabuueTsl mnpuema Imoiydarenedl MyHHIMNAIbHBIX — yCIYr  JAOJDKHBI ObITh  OCHALIEHBI
uH(OPMAIMOHHBIMA Ta0IMYKaMH (BRIBECKAMH) C yKa3aHHEM HOMEpa KabuHera.

CrienUaImucThl, OCYIIECTRISIONME IPHeM TOTydaTesieil MyHUIHNATBHBIX YCIIYT, 00eCeHBAIOTCS
JIMYHBIMM  HArPYJAHBIMH HWJICHTHOHKAIMOHHBIMA KapTOUKaMM (62ipkamMu) ¥ (MJIH) HACTOJIBHBIMH
TabJIMUKaMH.

2.12.8. TpeGoBanusi Kk 00eCrEYEHHIO JTOCTYITHOCTH MPENOCTaBICHUA MYHHUIUITATBHON YCIyTH JUIst
HMHBAJIHJIOB.

VIOJHOMOYEHHBIM OpraHoM, NpEeOCTaB/SIONEM MYyHHIMIATBHYIO YCIyry, obecredyuBacTcs
CO3aHHe HHBAIUIAM CIIEAYIOLMX YCIOBUM IOCTYIMHOCTH:

a) BO3MOJKHOCTh OECHIPENSTCTBEHHOTO BXO/a B MOMEIICHHUs YIOJHOMOYEHHOIO OpraHa M BBIXOJd
U3 HHX;

6) BO3MOXKHOCTH CAMOCTOSITEIBHOTO MEPE/BHKEHUS B MOMCIICHHAX YNOJHOMOYCHHOTO OpraHa B
HeisX JOCTyma K MeCTy MpeIOCTaBlIeHHs YCJIyrd, B TOM WYHCIE€ C IOMOIIBIO pabOTHUKOB
YIIOMHOMOYEHHOTO ~ OpraHa, —MPEJOCTABISIOEr0  MyHHIMNAILHYIO  yCIyry, AaCCHCTHBHBIX —H
BCIIOMOTATEIbHBIX TEXHOJIOIHH, a TAK)Ke CMEHHOTO Kpecia-KOJISICKH;

B) BO3MOXHOCTH TOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro Iepei BXOJAOM B
YIIOJIHOMOYEHHBIH OpraH, B TOM HHCIE C HCIOIb30BaHHEM KPeclna-KOJSCKH M, NPH HEOOXOMUMOCTH, ¢
MOMOIIBI0 paOOTHUKOB YIOJTHOMOYEHHOI'O OpraHa;

r) CONPOBOXKIEHHE WHBAIMJIOB, HMEIOMMX CTOWKHE pPacCTPOHCTBA (GYHKUHH 3pEHHS H
CaMOCTOSTELHOTO MEPEIBHIKEHH S, U OKa3aHUs MM MOMOLIM B IIOMEIIEHUAX YIIOJTHOMOYEHHOTO OpraHa,

) cojieiicTBHE MHBAIKMIY IPH BXOJE B MOMELIEHHE YIIOJHOMOYSHHOTO OpraHa M BBIXOJIE M3 Hero,
MH(POPMHPOBAHHE HHBAIM/A O JOCTYIHBIX MapLIpyTaX 0OIIECTBEHHOrO TPAHCIOPTa;

€) HajIexamee pasMelleHue HOCHTeneld MHpopMaluH, HEeOoOXOAUMOH Ui obecrieueHust
GeCIpPensTCTBEHHOr0 J0CTYNa WHBANMAOB K MYHHIMIANBHON yciyre, ¢ y4eTOM OrpaHHYCHHMH HX
JKU3HENESTEbHOCTH, B TOM 4HCIe AyOiaupoBaHHe HEOOXOAMMOW JUIS MONYYeHHUs YCIyrd 3BYKOBOH H
3puTEIbHON MH(OPMAIMK, 4 TAaK)Ke HAITHCEH, 3HAKOB ¥ MHOH TEKCTOBOH U rpapuyeckon uHpOpMALTH
3HAKAMH, BBITIOJHEHHBIMH peibedHO-TouedHbM mprudToM Bpaitis M Ha KOHTpacTHOM (oHe; HOmycK
CypHOIepeBofunKa U TH(IOCYpAonepeBoYnKa;

) obecrieueHue J0IycKa B MOMEIICHHE YIOJHOMOYEHHOTO OpraHa, B KOTOPOM MpPeIoCTaBIseTCs
MYHUIMIIAIBHONW yciIyra, coOaKM-IPOBOJHMKA IPH HAIMYMH JOKYMEHTa, IOATBEPKIAIOLIETO e
crienpanbHOe 00yYeHHe, BRIIAHHOTO 110 GopMe U B MOPSIKE, YTBEPXKJICHHBIX NpuKasom MunncrepeTBa
TpyJia ¥ comuanbHoi 3ammTsl Poccuiickoit ®enepaiuu ot 22 uions 2015 r. Ne 386H;

3) oKkazaHue pabOTHUKAMHU YIOJHOMOYEHHOTO OpraHa MHOW HeoOXOAMMON WHBATHJAM TOMOIIH B
Ipeo/I0JIeHHH 6apbepoB, MELIAIOIIMX TOJTyYEHHIO MU yCIIyT HapaBHe C IPYTUMH JTHIaMH.

2.13. IlokaszaTenu AOCTYIHOCTH M Ka4eCTBa MYHHMLIMITAJILHOH YCIIYTH

2.13.1. OCHOBHBIMH NTOKa3aTEJSIMU JIOCTYITHOCTH U Ka4eCTBa MYHHLIMIIAIIBHON YCIYTH SBIISFOTCA:

KOJMYECTBO B3aMMOJIEHCTBHN 3asBUTENs C JOJ/DKHOCTHBIMH JIMIAMH IIPH TPEIOCTaBICHUH
MYHHUIMIATBHON YCIYrM M HX NPOAODKHTENBHOCTh. B mponecce NpeaoCcTaBieHUsi MYHHUMITAIbHOM
yCIIyTH 3aBUTENb BIpaBe 0OpaIaThes B yIOJIHOMOUYECHHBIH OpraH 1o Mepe HeoOX0AMMOCTH, B TOM YHCIIE
3a MoJIydeHHeM HHPOPMALIUK O XO/e TPEIOCTABICHHS MYHUIUIIAIBHON yCITyTH;

BO3MOIKHOCTB IMOJIa4M 3aIpoca 3asiBUTEJISt O MPEJOCTABIEHHH MYHHIMIIAIBHON YCIYTH ¥ BbIIa4H
3asBUTEISM JOKYMEHTOB TI0 Pe3y/ibTaTaM IpefoCTaBIeHns MyHHIMNanbHoH yenyru B MOLL



BO3MOJKHOCT JIHOO HEBO3MOKHOCTb IOJYYEHHS MYHMIWMIAQIBHON ycIyr B JHOOOM
TEPPUTOPHATBHOM IOJPA3/IeIeHHH OpraHa, MpeJIoCTaBIfIOero MyHHIMIATBHYIO YCIyry, 1o BEIOODY
3astBUTENS (IKCTEPPHTOPHATHHBIH IPHHIMIL);

BO3MOYKHOCTD TOJIy4eHHS MH(OPMALKK O XOJE MPeJOCTaBIeH s MYHHLHMIIAIBHOH yCIyTH, B TOM
umcae ¢ WCHONb30BaHHEM O(MIMATBHOTO WHTEpHeT-caiite aaMMHMCTpauwH, EpuHoro mopraia H
PernoHanpHOIr0 noprana;

YCTaHOBJICHHE JODKHOCTHBIX JIMLL, OTBETCTBEHHBIX 3a IPE/IOCTAB/ICHUE MYHHULMIATBHON YCIIYTH;

YCTAHOBJICHHE ¥ cOOIIOIeHHe TPeOOBaHUH K MOMEIIECHUSM, B KOTOPBIX MPEAOCTABIACTCS YCIyTa;

YCTAHOBJIEHHE M COOJIIOICHHE CPOKA MPENOCTABIEHUS MYHHMIMITAIBHOH YCIyrH, B TOM UHCIE
CpoKa OKMJaHHsl B OYEPeM NPU MOJA4e 3ajiBJICHUS W IPH TOJYYEHUH PE3yJbTaTa INpeAOCTaB/ICHUA
MYHHLMTIAIBHON YCIIyTH;

KOJTHYECTBO 3asiBJICHUH, IIPUHSTBIX c UCTIOIB30BaHHEM HH(POPMALMOHHO-
TeeKOMMYHHKAIMOHHON ceTH 0OWIero Mmojib30BaHus, B TOM 4ucie nocpeacteoM Enunoro mnoprana u
PeruonansHOrO0 noprasna.

2.13.2. Tlpu OpemoCTaBICHHH MYHHIMIAIBHOW YCIYrH IO SKCTEPPUTOPHAIBHOMY TNPHHIHITY
sastBuTeNH (IIPEICTABUTENM 3asBUTENS) HMEIOT NPaBo Ha obpaiueHue B OO0 M®I] BHE 3aBUCHMOCTH
OT MeCTa PerucCTpaliy 3asBUTeIs (PeICTaBUTEIs 3aBUTENIsT) 110 MECTY JKHTE/IbCTBA, MECTA HAXOXKACHHUA
06BEeKTa HEBH)KUMOCTH B COOTBETCTBHHU C JICHCTBUEM IKCTEPPUTOPUAIIBHOTO NMPHHIIKIIA.

IIpenocTapieHne MyHUIMIATBHOM YCIYTH 110 SKCTEPPUTOPHATIBHOMY TIPHHIHITY 00€cTIeunBacTCs
IpH JIMYHOM o6palieHMH 3asBATENs (IIPEJCTABUTENS 3asBUTENA) MO MECTy NpeOBIBaHUA 3adBHTEII
(npencraButens 3asutens) B MOL] ¢ 3asBieHHeM O MPEAOCTABICHAN MyHUIHITATBHOM YCITyTH.

2.13.3. BsaumoeiicTBie 3asBUTENs (€ro NpeNCTaBUTENsA) C JOJDKHOCTHBIMM nuunamu MOLI,
YIIOJTHOMOYEHHOrO OpraHa IMpH IPeJOoCTaBICHHH MYHUIUNIAIBHOM YCIyTrH OCYIIECTBIIAETCS 1Ba pasa -
npu mnpenctaienun B MOI], ynoNHOMOYEHHBIH OpraH 3asBi€HHs CO BCEMH HEOOXOIMMBIMH
JOKYMEHTAaMHU JUIs TIOJIyYeHHsl MyHHLIUNAIBHOH YCIYyrH U NpH TOJyYEeHHH pe3yibTaTa NpeaoCTaBIeHus
MYHHIATATGHOM yCITyTH 3asBHTENEM HEnocpescTBeHHO. [1poIo/mKUTENBHOCT OJHOTO B3aUMO/ICHCTBHS
3agBUTENS C JODKHOCTHBIM JiiioM MLl ynosHOMOuYeHHOro opraHa IpH [PeJoCTaBICHUH
MYHUIMIAIGHOM yCIyrd He mpeBbimaeT 15 MuHyT. B ciydae HampasiieHHs 3asABJICHUS [OCPEICTBOM
EIMHOro mnoprajia B3aMMOJEHCTBHE 3asBUTENS C JODKHOCTHRIMH jHnamMu MOLL, ynomHOMO4YeHHOro
opraHa OCYIIECTBISieTCs JBa pasza - npu mnpencrasienud B MOLI, ynosHomMoueHHbIH opraH BCeX
HEOOXOJMMBIX JIOKYMEHTOB [UIsi MOJYYeHHS MYHHMLHIIAIbHOH YCIYyrd ¥ IpPH IOJYYeHHH pe3yibTara
TPEOCTABJIEHNs] MYHUIUIIAIBHOM YCIIyrd 3asBUTENEM HENMOCPEACTBEHHO. [1poA0mMKNTENEHOCTE OHOTO
B3aMMOJICHCTBHSL 3asBUTENS C JO/DKHOCTHBIM JjuioM MOILI, ynojHOMOYEHHOro oOpraHa Ipd
MPEOCTABICHUH MyHUIIUTIATBHON YCITyTH HE NPEBBIIIAET 15 MUHYT.

3asgBUTENAM 0OECIIeUnBaETCs BO3MOKHOCTh OLEHUTH AOCTYIHOCTh M KAau€CTBO MYHHIMIIAIBHOM
ycnyru Ha EnuHom noprase.

2.13.4. Jlns nojydeHuss MYHHIMIAIBHOM YCOyrd 3asBuTeNb BrpaBe obpatuthes B MOI] B
cooTBeTCTBMM co cratheil 15.1 MemepanbHoro 3akona ot 27 wurons 2010 roma Ne 210-®3 «O6
OpraHM3alMy MpPeJOCTABJICHHS! TOCYNApCTBEHHBIX M MYHMLMIAIBHBIX YCIyr» IYTEM [0JIa4M
KOMILJIEKCHOTO 3arpoca O NpeJOCTaBIeHHH HECKOIbKHUX IOCYJapCTBEHHBIX M (MJIM) MyHMIMNAILHBIX
yCIyr».

2.14. Wuple tpeboBaHMsS, B TOM 4YHCIE YYHTHIBAIOLIME OCOOEHHOCTH NPEJOCTaBICHUS
MYHHLHUNATEHONR yCIyrd B MHOTO(MYHKIMOHAIBHBIX LEHTpax, OCOOEHHOCTH IPENOCTaBICHHS
MYHUIMIATBHON YCIYTH M0 9KCTEPPUTOPHAIILHOMY NPUHIUITY (B Cilydae, ecjld MyHHUIMNaIbHas yciayra
PEJIOCTABISICTCSl MO  JKCTEPPUTOPHAIBHOMY  NPHHIMIY) M OCOOEHHOCTH  MPENOCTaBICHHS
MYHHUIUIATEHON YCIYTH B JIEKTPOHHOU (opMme

2.14.1. Jlng monaydyeHHs MYHHLMOAJIBHOW YCIYTH 3asBHTENSIM IIPEJIOCTABIAETCA BO3MOXXHOCTH
PEJICTABUTh 3asBJICHHE O MpPEJOCTABICHUH MYHHIMIAIBHOW YCIyrH M JOKYMEHTBI (COAepXKalHecs B
HUX CBEJEHHS), HEOOXOMMMBIE Il MPEIOCTABICHUS MYHHIMIIAILHONW YCIyTH, B TOM 4Hcie B (opMme
9JIEKTPOHHOTO JIOKYMEHTA:



B YIIOJHOMOYEHHBIH Opras;

yepe3 M®IL] B ynoaHOMOYEHHBIH OpraH;

TOCPEJICTBOM HCIIOJIB30BaHMS HHPOPMALMOHHO-TENIEKOMMYHUKALMOHHBIX TEXHOJIOTHH, BKIIOYas
HCTIOJIB30BAHME, C TPUMEHEHHEM ODJIEKTPOHHOH MOANHMCH, BHJ KOTOPOH JOJDKEH COOTBETCTBOBATH
TpeGoBaHMsIM, YCTaHOBIEHHBIM «[IpaBunaMm HCIIOJB30BAHMS YCHJIEHHOW  KBaTM(UIMPOBAHHOM
9JIEKTPOHHOM TOMACH NPX OOPAlIEHUH 3a MOJYYEHHEM IOCYIapCTBEHHBIX W MyHUIHMIAIBHBIX yCIyT»,
yTBEpKIEHHBIX nocTaHoBIeHneM [Ipasutenscrea PO ot 25 asrycra 2012 r. N 852 "O6 yrBepxaeHUN
[IpaBHI MCIIONB30BAHMS YCHJICHHOH KBaIM(HIMPOBAHHOH 5EKTPOHHOM MOJNHCH NpH OOpalleHnH 3a
[OJy4eHHEM TOCYJAPCTBEHHBIX M MYHMUIHMNAIBHBIX YCIYr W O BHECCHMHM H3MCHCHHA B [Tpasuia
pa3paGOTKH M YTBEP)KACHHsS aAIMHHHCTPATHBHBIX PErJIAMEHTOB INPEJIOCTABICHHS TIOCYJapCTBEHHBIX
yeayr" (¢ M3MEHEHUSIMA M JIOTIOJIHEHUSMH) | [ocTaHoBIeHHs [IpaBuTeibCTBa P® ot 25 urons 2012 Ne
634 «O Buaax JIEKTPOHHON IOJNMCH, HCHOJL30BaHHE KOTOPBIX IONYCKAeTCs IpH oOpauienuu 3a
T0JTyYeHHEM IOCY/JApCTBEHHbIX ¥ MyHUIIMTIATBHBIX YCIyr» (fanee — 3JIeKTpOHHAs TOJIITACH).

3agBieHUs W JOKYMEHTBI, HEOOXO/MMbIC Ui IPEIOCTABJIEHUS MYHHLUHMIATBHOH YCIYIH,
npefocTaBisemMsie B (opMe OJIEKTPOHHBIX ~JOKYMEHTOB, MOJMMUCBHIBAIOTCS B COOTBETCTBHH C
TpeGoBanusamu crareil 21.1 u 21.2 ®enepanbHOro 3akoHa OT 27 HIONS 2010 roga Ne 210-®3 «O6
OpraHM3alMK NPeJOCTABIECHHs FOCYIaPCTBEHHBIX H MYHUIMNATBHBIX YCIyr» i DeepanbHoro 3akoHa oT
6 anpens 2011 roga Ne 63-@3 «O0 3/1eKTPOHHON MOATTHCHY.

B ciiyuae HampaBiieHHs 3asBICHHI M JIOKYMEHTOB B JJIEKTPOHHOH (OpME € HCHONb30BAHMEM
EMHOTO ¥ PerdOHAILHOTO MOpTANa, 3asBjeHde M JAOKYMEHTBI JOJDKHBI OBITh TOJIUCAHbI YCHIICHHOH
KBaTM(DUIMPOBAHHON JIEKTPOHHOH MOJIKCHIO, KOTOPBIE JOMyCKAalOTCs K HCIOJIB30BAHMIO NPH
obpameHuu 3a TONYYEHHEM MYHMIMNAILHOH YyCIyrd, OKashlBaeMOH C NpHUMEHEHHEM YCHJICHHOM
KBaIM(UIMPOBAHHO MEKTPOHHOMN MOINMCH, H ONPEIENSIOTCS Ha OCHOBAHUH YTBEPHKIAEMOH OpraHoM,
IPENOCTABISIOMAM ~ MYHHIMIAIBHYIO  yCIyry, IO COrJIacoBaHHIO C denepanbHoi  ciyx60M
GesonacHocTH Poccuiickoii Meepamiy Mojieau yrpo3 6e3onacHocTd HHGOpMalMy B HHGOPMALMOHHOM
cHCTeMe, HCTIONb3YeMOil B eNsX NpHeMa oOpaleHui 3a MoTyYeHHeM MyHHIHNATHOH yCuyrd U (WiH)
[PeIOCTABIICHHS TAKO! YCIIYT'H.

2.14.2. 3asBuTeNsM 00eCIeUUBACTCS BO3MOXKHOCTD TMOJTy4eHust HHPOPMALHH O NPEIOCTABIAEMOMH
MyHHIUNAIBHOH yenyre Ha Enxunom u PernonansHom noprase.

Jlns mosydeHHs JOCTYNa K BO3MOMKHOCTAM EJMHOTO M PermoHanbHOro mnopraia HeoOXoauMo
BEIGpaTh cyOBexT Poccuiickoit Meepaiuu, U Mocie OTKPBITHS CIUCKA TEPPHTOPHANILHBIX (eepanbHbIX
OpraHOB MCIOJHATEILHOM BIacTH B 9TOM cyObekTe Poccuiickoit MDesepaluu, OpraHoB MCIIONHATEIBHOH
Bracti cyOwekta Poccuifckoit exepalii M OPraHOB MECTHOIO — CcamMoOymnpapjieHHs —BbIOparh
aJMMHHCTpPALHIO (YKa3aTh HAHMEHOBAHHUE aJIMHHUCTPALMK COTJIaCHO Y CTaBy) ¢ MEPeYHeM OKa3bIBaeMbIX
MYHHIMIATBHBIX YCIYT B HHPOpMAaLHeH 110 Kax/101 ycuyre.

B KapTouke KaXJ0# yCIIyrH COACPIKUTCS ONMMCAHUE YCITyrH, MoapobHas uHpopMaLus O TopsaKe
U criocobax obpaleHust 3a yCIyrod, mnepedeHb JOKYMEHTOB, HEOOXOAMUMBIX JUIS MOJyYECHHs YCIYTH,
uHpOpMAIKS O CPOKax ee MCIOJHEHHs, a Talke ONmaHKM 3asBieHHil M (opM, KOTOpble HEOOXOAHMO
3aTOJIHUTS JUIs 00palleHus 3a yCIyroi.

[lojaua 3asBUTENEM 3ampoca H HHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIs TNPeJOCTaBICHUS
MYHHIUIAIBHOM YCIYrd, W NPHEM TaKHX 3aNpOCOB H JIOKYMEHTOB OCYIUECTBJICTCS B CICAYIOLIEM
nopsiike:

mojiaya 3arnpoca Ha MpeIocTaBlIeHHe MyHHUIIMNIANBHOMW YCIYIH B SJIEKTPOHHOM BHJIE 3asBHTENIEM
OCYIIECTBIISETCS Yepes JTuuHbIi kabuneT Ha Exurom u PernonansHom nopraie;

1 ohopMIIEHHS JIOKYMEHTOB TIOCPENCTBOM ceTH «MHTepHeT» 3asgBUTENO HEOOXOIUMO MPOHTH
nporueaypy asropusanuu Ha Enunom u PernonanbHoM ropraiie;

JUIS aBTOPHM3AIMH 3asBUTETIO HEOOX01MMO BBECTH CTPAXOBOH HOMEP MHIMBHUIYAIBHOTO JIULIEBOIO
cyeTa 3acTPaXxOBaHHOro JjMi@, BbigaHHbeii IleHcnonneiM  dougom Poccuiickoit  ®enepaunu
(rocynapcTBeHHBIM yupexaenuem) mo Jzepxunckomy paiiony (CHMJIC), m mapons, moinydeHHbIH
nocsie perucrpaiyu Ha Enqunom u Pernonansnom nopraie;,



3agBUTENb, BHIOPAB MyHHIMIIAIBHYIO YCIYTY, FOTOBHT MAakeT JOKyMEHTOB (KOTIHH B JIEKTPOHHOM
BHJIe), HEOOXOMMMBIX JUISl €€ NPEIOCTaBICHHs, U HANPABJISAET UX BMECTE C 3adBICHUEM HCPE3 JTHYHBIH
kabuner 3asBuTend Ha ExuaoM u PernoHajbHOM IOpTAJE;

3asBIeHME BMECTE C ODJIEKTPOHHBIMH KONHMAMH JOKYMEHTOB IONanacT B nH()OPMALHOHHYIO
CHCTeMy YNONHOMOYEHHOrO OpraHa, OKa3BIBAIOIIEro BRIOpaHHYIO 3asBHTENEM YCIyry, KoTopad
obGecredHBaeT IPUEM 3arpocoB, 0OpaleHni, 3asBICHHN U HHBIX IOKYMCHTOB (cBeeHwHit), MOCTYIMHBLIMX
¢ Emmnoro u PermonansHOro mopraia ¥ (WiM) 4Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO SJIEKTPOHHOTO
B3aHMO/IEHCTBHS.

2.14.3. Jlns 3asButesieit oOecrneuMBaeTCs BO3MOXHOCTH OCYHIECTBJIATH C HCMOJb30BAHUEM
ExpHoro © PersoHaNRHOrO MOpTaia IOJyYeHHe CBEICHHH O XOoJe BBHINOJIHEHHS 3ampoca o
TIpEeIOCTABICHUH MyHHIIHIIAJIHOM YCIyTH.

CBe/IeHHs1 0 XOJIe U Pe3yJIbTaTe BBIOTHEHMs 3apoca O MPEIOCTABIEHUH MyHUIHIATBHOH yCIyT]
B JJIEKTPOHHOM BHJIE 3asBHTEINO NPEJICTABIIAIOTCS B BUIE YBEIOMIICHHS B JIMTHOM KabuHeTe 3asgBUTENA
Ha EqunoM 1 PerronanbsHOM mopTarie.

2.14.4. Ilpu HanpaBJIeHUH 3asBICHUS U JOKYMEHTOB (COJAEpKAUXCS B HUX cBelleHui) B hopme
37EKTPOHHBIX JOKYMEHTOB B TOpS/KE, MPEIyCMOTPEHHOM IOIITYHKTOM 2.14.1 nopmpaznena 2.14
PernamenTa, ob6ecrniequBaeTcss BO3MOKHOCTD HANPABICHHS 3asBUTEIIO COOOLICHHS B DJIEKTPOHHOM BHIC,
MIOATBEPK/IAIOIIEr0 X TIPUEM M PETHCTPALIHIO.

2.14.5, MO®IL] npu oOpalneHuu 3asIBUTEJIS (npexncraBuTeNs 3asiBUTEJIS)
33 TNpeJOCTABIEHMEM MYHHIMIATBHOH YCIyrH OCYIIECTBISIOT CO3JaHHE 3JIEKTPOHHBIX obpazoB
3asBJIeHUS U JOKYMEHTOB, NPEICTABNISEMBIX 3asBUTENeM (IPeCTaBUTENIEM 3asABATENS) H HEeO0OXOTMMBIX
JUIS. TIPEJIOCTABJICHHS MYHHIMIAILHOH yCIIyrH B COOTBETCTBHH C aJIMHHHCTPATHBHBIM PETIAMCHTOM
NpeOCTABNEHHs  MYHHIMIANLHOM  YCIyrH, M HX  3aBepeHHe C  LeJbi0  HalpaBICHUS
YIOTHOMOYEHHBIH OPraH JUlsl IPHHATHS PELICHHS O MPEIOCTABICHAN MYHHIIMIIATBHOM YCIyTH.

2.14.6. Ilpu obpamennn B MOL] MynununaigbHas ycjyra npeiocTaBiIseTcs ¢ y4eTOM [pHHIHAIIA
SKCTEPPUTOPHATBHOCTH, B COOTBETCTBHH C KOTOPHIM 3asBHTENb BIpaBe BBIOpaTh Ul oOpaiieHus 3a
nonyderneM yeayrn MOLL, pacnonoxenHbl Ha TeppuTopud Kanyxckoil 001acTH, HE3aBUCHMO OT
MecTa ero perucrpanum Ha Tepputopun Kamyxckoi obiacTu, MecTa pacroliOXKeHHs Ha TEPPUTOPUH
Kanyxckoii 06nactd 00beKTOB HEJIBHIKMMOCTH.

3. CocTaB, NOCJeI0BATEILHOCTE H CPOKH BBHINIOTHEHUs a/IMHHHCTPATHBHBIX NPONEAyP,
TpeGOBAHMS K NOPSAKY HX BBINO/JIHEHHS, B TOM 9HC/e 0CO0EHHOCTH BbINOIHEHHS
a/IMHHHCTPATHBHBIX POLEAYP B YIeKTPOHHOI (Gopme

3.1. Ilpenocrapienne MyHHIMIATBHOM YCIyrd BKIIOYAeT B Cebs ClieAylonue aJIMUHUCTPaTHBHBIC
MPOLEAYPHL:

1) mpueM U perucTparus 3asBJIeHus U NPUIaraéMbix K HEeMy JOKYMEHTOB;

2) 3anmpoc JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATHBHBIMH IMPABOBBIMU aKTaMH JULs
NpeJoCTaBieHHss MYHHLUMATLHONH — YCIYrH, KOTOpbIE HaxoJsiTCs B  pacHOpsXKCHHH OpraHoB
roCyJapCTBEHHOM BJIACTH M MHBIX OPraHU3aluil 1 KOTOPbIE 3asBUTENIb BIIPABE MPEICTABUTD;

3) paccMOTpeHHUE 3asBICHMS U MPEACTABIEHHBIX JT0KYMEHTOB;

4) u3gaHue MOCTAHOBJIEHMS aJAMMHUCTPALMH TOCEJIEHUS O NMPH3HAHWHM WIIM OTKase B INPH3HAHHH
JCHJIOTO ZIOMa CaJI0BBIM JOMOM HJIM CaZi0BOI0 JIOMa JKUJIBIM JIOMOM

5) HanpasiieHHe (BpyueH#e) NOCTAHOBJIEHHS aJIMHHUCTPAIIUH TIOCENIEHHs O MPU3HAHUN WM OTKas3e
B MPU3HAHHUH JKHUJIOTO JIOMA CaJIOBBIM JIOMOM HJIM CaJI0OBOTO JIOMA MKHIIBIM JOMOM.

3.2. Ilpuem u peructpanus 3adBjeHUs C IPUIaAraéMbIMU JOKYMEHTaMHU
1) ocHOBaHHEM Il Hayajla aIMHHHCTPATUBHOM NpOLENYpbl SABISETCSH MOCTYIICHHE B 3aABJIEHUS O
NPEIOCTABICHHH MYHHIIMIIAIBHON yCIIyT| C NPUJIOKEHHEM MaKeTa JI0KyMEHTOB;

2) cenUalkcT, OTBETCTBEHHBIH 3a NpPHEM JOKYMEHTOB, OCYIUECTBIISICT NEPBHYHOE pPacCMOTPEHHE
Ipe/ICTaBIEHHBIX JOKYMEHTOB;



3) B citydae, eciid NPEJICTaB/IeH HENOJHBIH KOMIUIEKT JOKyMEHTOB JIMOO JOKYMEHTBI HE COOTBETCTBYIOT
NPelbsBICHHBIM TPeOOBAHMAM, CIENHANUCT, OTBETCTBCHHEIM 3a INPHEM JOKYMEHTOB, Mpe/araer
3asdBUTENIO NPEJICTABUTL HEAOCTAIOLIME JIOKYMEHTBI, MCIIPaBUTh HegoueTol. [Ipu cormacum 3asBuTes
JOKYMEHTBI BO3BPAILAIOTCs €MY /ISl YCTPAHEHUS! HEJIOCTATKOB;

4) ecn NpeJCTABIEH TOJHBIA MAKeT HOKYMEHTOB, a TakK)Ke €CliM 3aiBHTE/b HACTaMBaeT HA TNpHEMe
HEMOJIHOrO NaKeTa JOKYMEHTOB JTHOO JAOKYMEHTOB, HE COOTBETCTBYIOMIUX TPeGOBAHUAM JIEHCTBYIOMIEro
3aKOHO/IATE/ILCTBA, CICLHAIHCT, OTBETCTBEHHEIN 3a IPHEM IOKYMEHTOB, PETUCTPUDPYET 3asABJICHHUE;

5) 3asBHTENO BBUIAETCS PACIMCKa B MOJYYEHHH HOKYMEHTOB C YKa3aHHEM HMX TepedHs M JaThl HX
TMOJTyHYEHHS, YTO SBJIAETCS PE3yJIbTaTOM aAMUHHCTPATHBHOMN MPOLEYPHI;

6) MaKCUMAaJIBHBINH CPOK BBINOJHEHUS JaHHOIO AEHCTBUSA cocTaBiser | pabouuii 1eHb;

7) ciocoboM  pukcauMu  aJIMHHUCTPATHBHOW TMPOLELYPhl SBIAETCS pErHCTPALHMS 3asBICHHS B
COOTBETCTBHH C MPABUJIAMHU JIEJIONIPOM3BOJICTBA B aIMUHHUCTpALIUH.

3.3. 3anpoc J0KyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM ¢ HOPMATHBHBIMH TIPABOBBIMH AKTAMH VTS
NPEOCTABICHU ~ MYHHLMIAIBHOH  YCIYrH, KOTOpble HAaXOMATCS B  pAacloOpsSOKEHHH OPraHoB
roCyJIapCTBEHHOM BIIACTH U MHBIX OPTraHM3alMil H KOTOPBIE 3asBUTENb BIPABE IIPE/ICTABHUTH
1) ocHoBanmeM s Hayana aaMHHHCTPATHBHOM IIPOLEJYpbl SBJSETCA OTCYTCTBHE IOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUH C HOPMATHBHBIMH [PABOBBIMH aKTaMH JUISl  TIPEJOCTABIICHHS
MYHMIMIAIBHOH YCIIyrH, KOTOPBIE HAaXOJATCA B PAacHOPSHKEHHM OPraHOB rOCYNApPCTBEHHOM BIIACTH H
HHBIX OPraHU3allMi U MOTYT ObITh T10JTy4EeHBI TIOCPEICTBOM MEKBEIOMCTBEHHOIO B3aHMOICHCTBHS,

2) CHeNHANNCT OCYIIECTBIAET NOANOTOBKY M HANPABJIEHHE 3alpoca B OPraHbl HCIIOMHUTENBHON BIACTH,
OpraHM3alnH, B PACIOPSIKEHHH KOTOPBIX HAXOAATCS NOKYMEHTbI, HEOOXOIHUMBIE JUIS MPEIOCTABIICHHS
MYHULHIATEHOH yCTyr. MaKcuMalibHbIH CPOK BBINIOTHEHHS JaHHOTO JeHCTBHS cocTaBiseT 6 paGounx
JIHEH C yYETOM T0JTy4eHus] OTBETOB HAa ME)KBEJIOMCTBEHHBIE 3aIIpOCHI.

3) pe3yNnbTaTOM aJMHUHHUCTPATHBHON NPOLENYPHI SBISETCS MOJNYy4YeHHe M3 OPraHOB HCIHONHHUTETHHOIN
BJIACTH, H(MJIH) MOJBEJAOMCTBEHHBIX MM OPraHM3alMil 3alpaliMiBaeMBIX JOKYMEHTOB JIHGO OTKa3 B HX
Ipe0CTaBIICHUH;

4) KpHTEpHEM IPHHATHS pPELICHHsS SBISIETCA HAIMYHe JOKYMEHTOB (uHbOpManuH), NOTYYEHHBIX
TIOCPENICTBOM  MEXKBEAOMCTBEHHOTO  B3aMMOJEHCTBHA, Ha OCHOBAaHHHM KOTOPBIX  CIICIMATHCT
AnmuHuCTpalK GOPMHUPYET HTOTOBBIH MAKET JOKYMEHTOB. MaKcHMAabHBbIH CPOK BBINIOJIHEHHS JaHHOTO
JEeHCTBHS cocTaBisieT 6 paboumx JHEM;

5) cocobom (puKcaMy aIMHHUCTPATHBHOM MPOLEYPHI SBISETCS OTMETKA aJIMUHHUCTPALMU B JKypHAJe
PCTHCTpAlliM O TPHEME 3asBICHHUS M MaKeTa JOKYMEHTOB JUIs MepeJiadd HX OTBETCTBEHHOMY
UCIIOJTHUTEIIO.

3.4. PaccMOTpeHHe 3adBJICHHS M IIPE/CTABIEHHBIX I0KYMEHTOB:

1) mocime moctymimeHms Bcex HEOOXOMMMBIX JOKYMEHTOB, B TOM uHC/Ie HOJYYEHHBIX IO
MEKBEJIOMCTBEHHBIM 3aMpocaM  CHENUANMCT aJIMHHHCTPAUHMH TOCENIeHHsl B TedyeHHe 2 paboumx aHeit
TIPOBOZIUT IIPOBEPKY AOCTOBEPHOCTH NPEACTABIEHHBIX 3aBUTEIIEM JIOKYMEHTOB.

2) B ciyyae TNOJNydYeHHs YBEJOMJICHHS 06 OTCYTCTBHM B EJMHOM rocynapcTBeHHOM peectpe
HE/IBH)KAMOCTH CBE/ICHHH O 3aperMCTPUPOBAHHBIX IPABaX HA CAJIOBBIN JOM HIIH JKHJIOH JOM CIIEIHATUCT
YBCIOMIISCT 3aSBUTENIA yKA3aHHBIM B 3asdBJICHHM CIOCOOOM O IIOJyYEHHH TAaKOTO YBEIOMIIEHHS,
TIpEAIaraeT — 3ajABHUTENIO  MPEACTABATh  MPABOYCTAHABIMBAIOIIMK  JOKYMEHT, MNpelyCMOTPEeHHBI
TOJUTYHKTOM 2 myHKTa 2.6.1 HACTOSINEro periiaMenTa, Wid HOTAPHAIBHO 3aBEPEHHYIO KOIHIO TaKOro
AoKyMeHTa. B ciryyae HenomydyeHus oT 3asBHTeNs yKa3saHHOTO JOKyMEHTa B TeueHue 15 KaJIeHJapHbIX
JHEH €O JHS HANpPAaBIEHWsS YBEIOMIICHHS O NPEICTABJIEHHH IIPABOYCTAHAB/IMBAIOMIErO JIOKyMEeHTa, a
TAKOKE B CITyHae HaIMYMs WHBIX OCHOBaHMH JUIi OTKasa B NPEJOCTaBICHHH MyHUUMIATLHOM YCIyrH
CINCLIHAIACT TOTOBUT IOCTAHOBJICHHE 00 OTKa3e B IPH3HAHHM JKHJIOTO JOMa CAJOBBIM JOMOM HJIH
CaJI0BOr0 J0Ma JKHJIBIM JIOMOM.

3) Npu HaNMMYMK OCHOBAHMM JUIS IPUHATHS HA Y4eT 3asBHTEJIs (OTKa3e B NPUHATHH Ha yYeT 3asBUTENS)
CIHCIHATHCT TOTOBHUT MPOEKT MOCTAHOBJICHHUS O IPUHSATHHU Ha y4eT(0TKa3e B IPUHATHH HA yyer).



4) obumii CpOX Ui HMCIOJHEHWsS aJMHHHCTPATHBHOH MNpPOLEIYPl HE JIOIDKCH npessinats 20
KaJIeHIapPHbIX JHEH.
5) pe3y/bTATOM MCIONHEHUs JaHHOH aJMUHHCTPATHBHOM TPOLIEAYPbI ABJISETCS MPOEKT MNOCTAHOBJICHU
0 npu3HaHuK (OTKA3e B IPU3HAHMM) JKHIIOTO 0Ma CAZ0BBIM JIOMOM HIIH Call0BOT0 JIOMa JKUJIBIM JIOMOM.
3.5. Mi3janue MOCTAHOBJIEHHsS AJMHHHCTPALMM CEIbCKOrO IMOCENeHHs «YTOpCKOoe» O MpH3HAHHH
VM OTKa3e B IPU3HAHMH JKUJIOTO JIOMA CaJIOBBIM JIOMOM HIIH CaZl0BOTO JI0MA KHJIBIM IOMOM

1) ocHOBaHMEM JUISl Hayalla BBIOJHEHHUS aJIMHHHCTPATHBHOMN MPOLEIYphl ABISETCS NOCTYIICHHE
[JIaBe TOCeICHUS TIOCTAHOBJICHUS O TIPH3HAHUM WIM OTKa3e B IPU3HAHHMM XKHJIOTO J0Ma CaloBBIM JIOMOM
WM CaJ0BOTO JI0Ma XXHJIBIM IOMOM.

2) r1aBa NoCeNeH s MOMMCHIBAET OCTAHOB/ICHHS 0 TPU3HAHHH WK 0TKA3€ B MPU3HAHHHM HKHJIIOTO
JI0MA CaZOBBIM JIOMOM WJIM CaJ0BOTO JIOMa JKMJIBIM JIOMOM M TEPEJaeT OTBETCTBEHHOMY CIELHATHCTY
JUIsl HATIpaBJIeHHus (BPYYEHHs 3asBUTEIIIO).

[MocTaHOBJIEHUE AIMHHUCTPALMKM MOCeNeHHs 00 OTKase B MPHU3HAHUM JKWJIOrO JoOMa CaloBBIM
JOMOM WJIM CaJOBOTO J0OMa JKHJIBIM JIOMOM JIOJDKHO COJAEpKaTh OCHOBAaHMA Takoro oOrkasa ¢
006s3aTebHOM CCHUTKOMN Ha OCHOBaHMS, TPeAyCMOTPEHHBIE ICHCTBYIOLIUM 3aKOHOATEILCTBOM.

3) MAKCHMAaJIbHBIH CPOK MCTIOJHEHUS aAMUHUCTPATHBHOM MPOLIEYPBI - J1Ba paboyHX JHs.

4) pesynbTaTOM BBIIOJHEHHS JAHHOW aJMMHHCTPATHBHOM TNpPOLEAYpPbl SBIACTCA H3JAHAC
IOCTAHOBJIEHMST O MPU3HAHMA WX OTKa3e B NMPU3HAHMM JKMIIOTO JIOMa CaJ0BbIM JOMOM HJIH Call0BOTO
JIOMa YKHJIBIM JIOMOM.

3.6. HanpaBJIeHKE (BpyYEHHE) OCTAHOBJICHHUS O MPU3HAHMH HIIM OTKa3€ B MPU3HAHHH XUIJIOTO 10Ma
CaIoBBIM JIOMOM HJIH CaI0BOTO A0Ma JKHIIBIM JOMOM.

1) OCcHOBaHHMEM Ui Hayaja BBIIOJHEHWS AIMHHUCTPATHBHOM MPOLEYphI SBIACTCS HPHHATHE
[IOCTAHOBJICHHS O TPU3HAHHMHM WM OTKa3e B MPH3HAHMM XKMIIOrO J0Ma CaJ0oBBIM JIOMOM HIIH Ca/loBOTO
JI0Ma KHIIBIM IOMOM .

2) MOCTAHOBJIEHWE O IPH3HAHWM HJIM OTKa3e B NMPU3HAHHH XKUJIOTO J0OMa CAlOBBIM JOMOM HIH
CaoOBOr0 JIOMa JKWIBIM JIOMOM BbIIaeTcs (Hampapisercsi) 3asBHTENIO 10 alpecy, YKasaHHOMYy B
3asBJIEHUH, CIOCOGOM YKa3aHHBIM B 3asBJICHHH, HE IO3JHEE 4YeM dYepe3 TpH pabouux JHA CO IH:
NIPHHATHS COOTBETCTBYIOLIETO PELICHHS M MOXKET OBITh 06KanoBaHo B CyAe0HOM MOPS/IKE.

3) pe3y/ibTaTOM HCIOIHEHHMS aIMUHUCTPATHBHOM NPOLE/YPhI ABJIACTCA:

- HarpapjieHue (BpYYEeHHE) 3asBHTEIIO MOCTAHOBICHWS O MPU3HAHWM WIIM OTKa3e B INPHU3HAHHH
KHUJIOTO JIOMA CaJI0BBIM JOMOM HJIHM CaJI0BOIO JIOMa XKHJIBIM JIOMOM;

- panpasienue B M®I] nmoctaHoBjeHHs] O NPU3HAHMM WIH OTKa3e B NMPHU3HAHHH JKHUJIOTO A0Ma
Ca/IOBBIM JIOMOM HJIM CAJI0BOTO JOMa YKHJIBIM JOMOM JUIsl BPYYCHHS 3asiBUTEIIO.

3.7. Ilepeyennb aJMAHUCTPATHBHBIX MpoLEayp (AeHCTBHMH) MPH MPEJOCTABICHHH MYHHIMIIAIBHbIX
YCIIYT B 3JIEKTPOHHOM (hopme

3.7.1. Tlpu HanpaBieHHMH 3asBJEHHsSI O NPEAOCTABICHHH MYHHMIMIAIBLHON yCIyIH B 3JIEKTPOHHOH
dopme 3asBuTens (OPMHUpYET 3asBICHHE Ha IMpPEJOCTABIEHHE MYHMIMIAIBHOH YCIyrH B dopme
3JIEKTPOHHOTO JOKYMEHTA M MOAMUCHIBAET €ro 5IEKTPOHHOMN MOINHUCHIO B COOTBETCTBUHU C TPEOOBAHUAMM
or 28 wmions 2014r. N 184-®3 «O6 osnexkrpornoit noamucu». [Ipu HampaBieHuH 3asBICHHA O
TIpeIOCTaBIEeHHY MYHHIHMIAILHON YCIYrH B JEKTPOHHOW (opme 3asBHTENbL BIPaBE NPHJIOKHUTH K
TAKOMY 3asBJICHHIO JOKYMEHTBI, HEOOXOIUMEIE Ul MPEJOCTABICHU MyHHLHIIAIBHOH YCITyTH, KOTOPhIC
DOPMHPYIOTCS M HANpPABIAIOTCS B BHAE OTIAENBHBIX (aiiJioB B COOTBETCTBHM C TPEOOBAHHAMH
3aKOHOJATENLCTBA. [Py HANpaBICHUH 3asBICHUS W MPHJIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
dopme npecTaBuTENIEM 3asSBUTENS, AEHCTBYIONIMM Ha OCHOBAHWH JI0BEPEHHOCTH, JIOBEPEHHOCTD JIOJDKHA
OBITH npejcTaBieHa B (GOpPME INEKTPOHHOTO NOKYMEHTa, MOMMCAHHOIO 3JIEKTPOHHOW MOIIHCHIO
YIOJHOMOYEHHOTO JIMLIA, BBLIABLIETO (MOMKCABIIET0) 10BEPEHHOCTS.

3.7.2. TlpefocTaBieHHe MyHHIMIAIBHOM YCIYrH B SIEKTPOHHOH Qopme BKmodaer B ceds
CJIEAYIONIHE aIMUHUCTPATHBHBIE IIPOLIEAYPHI:

1) npuem 3asBieHds © JOKyMeHTOB (MH(pOpMAIMM), HEOOXOIMMBIX JUIS IPEJOCTABICHHS
MYHHIHIIAIBEHOM YCIIYTH;



2) mpoBepKa JeWCTBUTEIbHOCTD YCHJIEHHO# KBaTUQUIIHPOBAHHOM 9JIEKTPOHHOMN IOJITHCH,;

3) obpaboTKa M HpEIBapUTENBHOE PACCMOTPEHHE INOKYMCHTOB: GopMuUpOBaHHE 3INIEKTPOHHBIX
JOKYMEHTOB ¥ (HJIA) 3EKTPOHHBIX 06pas’oB 3asBJICHUSA, JOKYMEHTOB, MPHHATBIX OT 3agBUTEINs, KONUH
JIOKYMEHTOB JINYHOTO TIPOMCXOXK/ICHHS, NPUHATHIX OT 3aSBHTEIA (mpeacTaBuTelIs 3aABUTENS), 3aBEPEHUE
51eKTPOHHOM MOAMHKCHIO B YCTAHOBJICHHOM TOPSIKE;

4) mpUHATHE PEIIeHHUs O MOArOTOBKE BBIMMCKH, yBEIOMIICHHUS;

S) HampaBleHHME 3asBUTENIO YBEJOMJECHMS O NpHEME 3ajBJCHWS WIH OTKasa B TPHEME K
PacCMOTPEHMIO 3asBJICHHS,

6) dbopMupoBaHHE pe3yJibTaTa MPEAOCTABICH S MYHHUIUNIATBEHON YCIyTH,

7) nanpaBienue (Bblaa4a) pe3ybTara.

3asgBUTENH BIPABE OTO3BATH CBOE 3asBJIECHHE HA JIOOOH CTAJMK PacCMOTPEHMS, COTIACOBAHMA HITH
MOJrOTOBKH JOKYMEHTA.

3.8. TopsIoK OCYIIECTBICHHS B DIEKTPOHHOH (GOpMe, B TOM HHCIIE C UCMOJB30BAHAEM Enunoro
mopTana ToCyIapCTBEHHBIX M MYHHIMNAIBHBIX yCIyr (pyHKIMIT), aIMHHUCTPATHBHBIX IPOLEAYP
(zeficTBHi) B COOTBETCTBUM ¢ monoxenusamu crarbu 10 @exepanbHOro 3akoHa OT 27 urona 2010 r.
N 210-®3 "O6 opraHu3aiuy MpeoCTaBIeH s FOCY JaPCTBEHHBIX U MYHHUIMITATbHBIX yeayr".

[IpueM M perucTpalHs 3ampoca OCYIECTBISIOTCS NOJKHOCTHBIM JIMIOM YHOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOI'O 32 PErHCTPAIHMIO.

[locie perMcTpalldi 3alpoc HANpaBiseTcss B YNONHOMOYEHHBIH OpraH, OTBETCTBEHHBIH 3a
[pef0CTaBICHUE MYHHUIMITATIBHON YCITyTH.

VII0/HOMOYEHHBIH oprai ofecreYnBaeT NpueM J0KyMEHTOB, HeOOXOAMMBIX Ul NPEIOCTABICHHUS
MYHHIMIATBHON YCIyTH, W PErHCTpaluio 3ampoca 6e3 HeoOXOIMMOCTH MOBTOPHOIO INpPEACTABICHHUS
3agBUTEJIEM TAKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE.

B ciyuae mocTynsieHHs 3asBJICHMS W JOKYMEHTOB, YKa3aHHBIX B TOJpasjeje 2.6 paznena 2
PernamenTta, B 9JEKTPOHHOH Qopme ¢ wHenoiab3oBaHueM EmuHoro u PerroHanbHOro moprania,
[TOJITUCAHHBIX YCHJIEHHOW KBATH(UIMPOBAHHON 3JIEKTPOHHOH MOANKMCEIO, JOJDKHOCTHOE JHIO,
OTBEUAIOIIEE 3a MIPEAOCTaBICHHE MYHUITMIIATBHOH yCITyTH:

- mpoBepsieT JEHCTBUTENBHOCTh YCHJICHHOH KBalM(pUUHPOBAHHOH 9JIEKTPOHHON IMOJIIKCH C
MCIIONIb30BAHMEM CPEJCTB MHGOPMALMOHHOH CHCTEMBI IOJIOBHOTO YJIOCTOBEPSIONIEr0 UEHTPA, KOTOpasd
BXOAUT B cocraB  HH(pacTpykTypbl, obecreunBaiomer  HHOOPMALMOHHO-TEXHOJIOTHYECKOE
B3auMoOJIeiiCTBHE JIEHCTBYIOIMX © CO3/aBaeMbIX HMHQOPMALMOHHBIX CHCTEM, HCIOJIB3YEMBIX IS
[IPeOCTaBIICHUS YCIIYT.

- (opMHpYyeT >IeKTPOHHbIE TOKYMEHTHI H (HJIM) 2JICKTPOHHblE 00pasbl 3asBIICHHS, JOKYMEHTOB,
NPUHATBIX OT 3asBHTENs, KONMH JOKYMEHTOB JIMYHOIO IMPOUCXOXJCHHS, NMPUHATHIX OT 3aABHUTEIIA
(mpeacTaBuTeNs 3asBHTENs), oOecredyMBas MX 3aBEPEHHE JJIEKTPOHHOM MOANKCHIO B yCTAHOBJICHHOM
HOPSIZIKE.

Cpok aIMHHHCTPATHBHOMN MPOLEIYPhI N0 NPUEMY 3asBJICHUS U MPHJIAraeMbIX K HEMY JIOKYMEHTOB,
pEerucTpaluy 3asBICHUS U BbIaue 3asBUTE/IO PACIUCKA B IOJYYCHHH 3asBJICHUS M JOKYMEHTOB, B TOM
yucIie ¢ ucnosas3oBanueM Exunoro u PeruonansHoro noptrana - 2 JHs.

Ilpu monyveHuH 3ampoca B 3IEKTPOHHOH (opme B aBTOMATHYECKOM PEXHME OCYIIECCTBIACTCH
(opMaTHO-JIOTHYECKHH KOHTPOJIb 3arpoca, MPOBEPAETCS HAIMYWEe OCHOBAHMH JUISi OTKa3a B NpHEME
3anpoca, ykasaHHeIX B mozpaszene 2.7 Pasjena II Hactosiero AJIMHHHCTPAaTHBHOTO pErjiaMeHTa, a
TAK)KE OCYIIECTBIIAIOTCS CJIEAYIOLIHE JIEHCTBHS:

1) Ipu OTCYTCTBHM YKa3aHHBIX OCHOBaHHi 3asBHUTEMO COOOLIAeTCs NPHCBOCHHBIA 3ampocy B
NEKTPOHHOM (JOpME YHMKAIbHbIA HOMEp, 10 KOTOPOMY B COOTBETCTByIouleMm pasiene Ejaunoro u
PersoHaNBHOrO MopTana, opUIMaIbHOrO caiita 3asBuTenio OyneT mpeacTasieHa WHpoOpMauus o Xoze
BBITIOJTHEHHMS YKa3aHHOTO 3arpoca.

Pe3ynbTaToM aJMHHHUCTPATHBHOH NpOLEAYPEl M0 IpPHEMY 3asABJICHUS W IPUJIAraeMbIX K HEMY
JIOKYMEHTOB, PETHCTpAllMd 3asBJICHMS M BbIAYe 3aABUTENIO PACIHCKA B IOJYYCHHH 3asBJICHHUA H



JIOKYMEHTOB, B TOM YHCJIEe C HCNOJb30BaHueM EjuHOro U PernoHanpbHOro nopraia, ABJISETCS NPHEM H
perucTpauys 3asBJICHUs U NIPHIATAeMBIX K HEMY JIOKYMCHTOB.

[ocne MpHHATHS 3ampoca  3asBUTENs  AOJDKHOCTHBIM  JIMLOM,  YMOJHOMOYEHHBIM — HA
[peIoCTaB/IeHHEe MyHHIMITAIBHON  YCITyTH, CTATyC 3a1poca 3asBUTE/IA B JINTHOM Kabunere Ha EquHOM 1
PervoHabHOM MopTane, OQUIMaTbHOM caifTe OOHOBISCTCS 10 CTATyCa IPHHATON.

T1pH TpeIoCTABICHHH MYHHITAIATBHOM YCIYTH B 9JIEKTPOHHOH dopMe 3asBUTEINIO HATIPABIIAETCS:

a) yBeZIOMJIEHHE O 3allMCH Ha IIPUEM B YIIOJIHOMOYCHHBIH OpraH 1iH M®II;

6) yBeIOMJIEHHE O NPHEME M PErMCTPALlHM 3ampoca ¥ MHBIX HOKYMEHTOB, HEOOXOUMBIX JIJIst
NPENOCTaBIICHHs MyHULUIIAIBHON YCITyTH;

B) YBEJIOMJIEHHE O Hayaje MpoLe/yphl Pe0CTaBICHUS MYHULHTIATLHON YCIIyTH;

r) yBeOMIeHHE 00 OKOHYAHHH IPEJIOCTABICHHS MyHHIMITAILHOM yCIIyrH 1160 MOTHBHPOBaHHOM
OTKaze B NMPHEME 3alpoca ¥ MHBIX JIOKYMEHTOB, HEOOXOIMMBIX Ul NPEAOCTABICHUA MyHHLHTTATbHOH)
yCIyIH;

€) YBEIOMIICHHE O Pe3yJIbTaTaX PacCMOTPEHMs IOKYMEHTOB, HEOOXOIMMBIX /IS MPENOCTAB/ICHHS
MYHHULMIIAIBHOM YCIIyTH;

) YBEJOMJIEHHE O BO3MOXHOCTH IIOJIyYHTh Pe3yNbTaT MPEIOCTABICHHS MYHHIMIIAIBHON YCIyrH
7M60 MOTHBHPOBAHHBIN OTKa3 B PEIOCTABIEHHH MYHULMIIATIBHOMR YCIIyTH;

3) yBEJIOMJICHHE O MOTHBHPOBAHHOM OTKAa3e B IPEIOCTABNEHAM MYHHIMIATLHOH yCIyTH.

Eciu B pesyibraTe NMPOBEPKH KBaTM(HUIMPOBAHHON MOAMHMCH OyIET BBIABJICHO HecobJIoIeHne
YCTAHOBJIEHHBIX YCJIOBHIl NPH3HAHUS €€ JEHCTBUTENBHOCTH, AOJKHOCTHOE JIHMIO YNOTHOMOUEHHOTO
OpraHa yciyrH B TeYeHHe 3 JHeH cO JIHA 3aBepLICHHs IPOBEICHHS TaKO! NPOBEPKA MPUHAMACT PEIICHHAE
06 OTKa3e B IPHEME K PACCMOTPEHHMIO 3asiBIIEHUS 3a MOJIyYeHHEM MYHHLMIIANLHOH YCIYTH U HallpaBJAcT
3aSBHUTENIO YBEJOMJIEHHE 00 5TOM B DJIeKTPOHHOH (opme ¢ yKasaHHeM IYHKTOB CTaThH 11
®enepansHoro 3akona Genepaibusiii 3axon ot 28 utons 2014 r. N 184-®3 «06 9JIEKTPOHHOH TOATIUCHY,
KOTOpble TOCTYKHJIM OCHOBAHWEM [Ulsi NPHHATHA YKasaHHOro peieHus. Takoe yBenomieHue
MOAIUCHIBACTCS KBAIM(UIMPOBAHHON ITOMNKCHIO JOJKHOCTHOIO JIMLA YHNOJIHOMOYEHHOrO OpraHa |
HAIIPABIIAETCA 110 aipecy JJIEKTPOHHOI I0YTHI 3asBHTENs MO0 B €ro MuuHbl KaGHHET Ha EquHOM M
PernonanbHOM moprae.

[locne mosydeHus YyBEIOMIICHHS 3asBHTENb BIpaBe OOpPATHUTHCS MOBTOPHO C 3aiBICHHEM O
TPeOCTaBJIEHMH MYyHUIUITAIBHOM YCIIYTH, YCTPAHUB HApYIICHHs, KOTOPbIE MOC/IYXKH/IH OCHOBAHHEM IS
OTKa3a B pUeMe K PACCMOTPEHHUIO IEPBHYHOTO 3asiBICHUS.

[lpn nojmade 3asBiIEHHS B JJICKTPOHHOM BHJE JUIs TMOJIy4eHHS TNOJUIMHHUKA pe3yibTara
NPEOCTABIEHNUs] MYHHIMIANBHON YCIyrH 3asgBuTeb NpUObIBA€T B aAMMHHCTPAIMIO JIMYHO C
JIOKYMEHTOM, yJOCTOBEPSIOLUIUM JINYHOCTb.

Undopmanust 0 MNPOXONKICHHH JOKYMEHTOB, @ TaK)Ke O NPHHATHIX PELICHUSX OTPaXaercs B
CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA B ICHb MPUHATHS COOTBETCTBYIOLIMX PELICHHH.

Cpok HMCIIOJHEHHS aJMHHHUCTPATHBHOM IpOLEAYphl 10 BblJaye 3asBHTENIO pe3yibTaTa
NpeI0CTaBIEHAS MyHUIUTIABHOM yenyru — 1 pabounii JeHb.

3.9. IlepeueHp aIMMHUCTPATUBHBIX NpOLERyp (aeicTBHiA), BhmonHseMbix M®L]

IIpn obpanieHuy 3asBUTENA C 3asBICHUEM U JOKyMEHTaMH, yKa3saHHBIMHU B nioapaszese 2.6 paszena
II Pernamenta B M®I[ mnpemocraBieHne MyHHLHIAIBHOM YCIYTH BKIIOYaeT B ceOs creayiouue
aJIMUHHCTPATHBHBIE MPOLENYPBI:

1) npueM 3asBieHHS M NpPUIAracMbIX K HEMy JIOKYMEHTOB, PETrHCTpalus 3asABICHHS W Bbllada
3asBUTEJIIO PACIIHCKY B TIOJIYYEHHHM 3asBJICHNUS U JIOKYMEHTOB;

2) nepeBojl B 3JIEKTPOHHYIO (HOPMY H CHATHE KONMHH C JIOKYMEHTOB, NPE/ICTAB/ICHHBIX 3aiBHTEIIEM,
MOATHKCEH U 3aBEPEHHE TEeYAThIO (JIEKTPOHHOM MOITHCEHIO);

3) mepemaya KyphepoM 3asBIECHHS M I[IpWIAraeMbiXx K HeMmy JokymentoB u3 MOIL[ B
YIIOJIHOMOYEHHBIH OpraH;

4) mepejaua KyphepoM Makera J0KYMEHTOB U3 yTOIHOMOYEHHOro oprana B ML,

5) BbIaua (HanpasjieHue) 3asBUTEIIIO Pe3yJIbTaTa PeJOCTAaBICHUS My HULIMITATBHOH yCITIyTH.



3asBUTE b BIPABE OTO3BATh CBOE 3asBJIEHHE Ha JOOOH CTaIMKM PaCCMOTPEHHS, COrNIACOBAHMS WITH
[IOArOTOBKH JOKyMEHTA, 00paTHBLINCH C COOTBETCTBYIOIIMM 3a5BJICHHEM B M®LI.

3.10. TTops/10K BBINOJIHEHUS aJIMUHHCTPATHBHBIX POLIEYP (netictmii) MOL]

3.10.1. ITpu npreme 3asBICHUA U IPAJIATAEMBIX K HEMY JIOKYMEHTOB paborHuk MOLI:

uHbOpMHUpYeT  3asBUTENEH O MOPAAKE  MPEJOCTABICHHS MYHULMIIAIBHOH  YCIYTH B
MHOTO(YHKIIHOHATEHOM LEHTPE, O XOJ€ BBHIIOJHEHHS 3ampoca O MPEeAOCTABICHHH MYyHUINATLHOH
yCJIyrd, 1O HMHBIM BOIPOCaM, CBS3aHHBIM C IPEIOCTaBICHHEM MYHHUIMITAIBHONH YCIYI'd, a TakKxke
KOHCYJBTHPOBaHHE 3asgBUTeNed O MOpsAKe  MPEAOCTaBJICHHUS MYHUIMIIATBHOR  yCIyrH B
MHOTO()YHKITHOHAJIBHOM IIEHTPE;

NPUHHAMAET 3ampoc 3asBHTENEH O MPEJOCTABICHHH MyHHLMIIAIBHON yCIyrd U HHBIX JI0KYMEHTOB,
He0OXOIMMBIX JIJIsl IIPEOCTABICHUS MYHUIMITABHON YCI1yTH;

yCTaHABJIMBAET JIMYHOCTb 3asBMUTENS, B TOM YHCIE MPOBEPAET AOKYMEHT, YAOCTOBEPSIIOLIHH
JIAYHOCT, POBEPSET IOTHOMOYHS 3aABUTEIsL, B TOM YHCIIE TIOJTHOMOYHS IPE/ICTABUTEIL JIeMCTBOBATh OT
ero MMEeHH;

IPOBEPAET HAIHYHE BCEX HEOOXOAMMEBIX JOKYMEHTOB HMCXOJs M3 COOTBETCTBYIOLICTO MEPEHHs
JIOKYMEHTOB, HEOOXOIMMBIX JUIsS IIPEIOCTABIEHHS MyHHUIHIIATBHOM yCITyTHd;

MPOBEpPSET  COOTBETCTBHE IIPEJCTABIEHHBIX JOKYMEHTOB  YCTaHOBJICHHBIM TpeOOBaHUAM,
yA0CTOBEPSIACH, YTO:

JOKYMEHTHI B YCTAHOBIICHHBIX 3aKOHOJATENBCTBOM CIyYasX HOTApUabHO YIAOCTOBEPEHEL,
CKpEIUIeHb! edaTsaMy (IIPH HATHYHH [IeYaTH ), MMEIOT HaUIe)Kallie IONUCH CTOPOH HIIH ONPE/ICICHHBIX
3aKOHO/ATEIBCTBOM JOJDKHOCTHBIX JIHIL,

TEKCTHI JIOKYMEHTOB HAITHCaHbl pa300pYHBO;

damuiuu, ¥WMeHa M OTYecTBa (DM3MYECKHMX JIHMI, ajpeca WX MECT JKHTEIBCTBA HANKCAHBI
HOJIHOCTBIO;

B JOKYMEHTAaX HET IOJYHCTOK, MPHITUCOK, 3a4EPKHYTBIX CJIOB M WHBIX HE OTOBOPEHHBIX B HHX
UCIIpaBJICHUH,

JIOKYMEHTBI He UCTIOJIHEHBI KapaHIalioMm;

JIOKYMEHTBI HE MMEIOT MOBPEXKICHUH, HATHUME KOTOPBIX HE MO3BOJISET OJHO3HAYHO MCTOJIKOBATH
UX COJIEPXKAHHE;

CPOK JeiCTBUS IOKYMEHTOB HE HCTEK;

JOKYMEHTBI cofiepkar HHpOpPMAlMIO, HEOOXOAMMYIO JUls MPEIOCTABIEHUS MYyHHIHIATBHOH
YCIIyTH, yKa3aHHOH B 3asBJICHUM,

JIOKYMEHTBI TIPECTABIICHBI B [IOJHOM 00BEME;

3asiBJIEHHE COOTBETCTBYET YCTAHOBJICHHBIM TPeOOBAHHSM K €ro opme U BHY;

IpH OTCYTCTBHHM OCHOBaHMii JUIS OTKa3a B NpHEME JOKYMEHTOB O(OPMIISIET C HCIOJIb30BAHUEM
CHCTEMBI JIEKTPOHHOM OYepe/ PacluCKy O MpHeMe JOKYMEHTOB, a MPH HAJIHMYHH TaKuX OCHOBaHUH —
pacmucky o6 oTKase B mpueMe J0KYMEHTOB.

Pabotauk M®1] oT MMeHM 3asBUTEIA 3AM0JIHSET 3asBJIEHKE 10 COOTBETCTBYIOLIEH (opme.

Pa6orauk M®L] nepeBoauT B 3MEKTPOHHYIO (OpMY M CHHMAeT KONMHH C JIOKYMEHTOB,
IPEJICTABIEHHBIX 3asiBUTEJIEM, MTOANKMCHIBACT H 3aBEPAET NEeYaThiO (MEKTPOHHOH MOIIHUCHIO).

3asBUTENb, MPEICTABUBIINI JOKYMEHTHI [UIS OTy4YEeHHUs MyHHLUTAIBHOH YCIYTH, B 00A3aTEIEHOM
nopsiake uHGopmupyercs paboraukom MOLI;:

0 CPOKE MPENOCTABICHUS MyHULIMIIATIBHON YCIIYIH;

0 BO3MOXKHOCTH 0TKa3a B IPEJOCTaBICHUH MYHHUIUIIATLHON YCIIYTH.

Eciu npecTaBlIeHHbIe KOIMKM JOKYMEHTOB HOTApHAIbHO HE 3aBepeHsbl, coTpyaHuk M®LI, cnnyus
KOIIHH JIOKYMEHTOB € X TOUTMHHBIME K3eMIUIIPaMH, 3aBepsieT CBOeil MOIMHUCHIO ¢ yKasaHHeM (paMHIIuy
¥ UHUIMAJIOB U CTABUT IUTaMIl KKOIIHs BEpHAY.

3.10.2. Tlepenaua goxymeHToB u3 M®L[ B aJMHHUCTPALIUIO OCYIIECTBIISIETCS HE MO3/IHEE OIHOIO
pabouero JHS, CHEAYIOLEr0 3a JHEM NpHeMa JIOKYMEHTOB, HA OCHOBAaHHWM peecTpa, KOTOPBIN
COCTABJISIETCH B JABYX HK3EMILIAPAX ¥ COAEPXHUT JIaTy U BpeMs rnepeavu.



IIpu npueMe JOKYMEHTOB CIELMATHCT YMOJTHOMOUCHHOIO OpraHa, OTBETCTBEHHBIN 3a NPHEM U
PerHCTpalMIO JOKYMEHTOB, [IPOBEpSET COOTBETCTBAEC H  KOJIHHUECTBO JIOKyMEHTOB C JIaHHBIMH,
yKa3aHHBIMH B PEECTPE, IPOCTABJISET JATy, BPeMs NONy4eHHs JOKYMEHTOB ! NOAIHCD.

[pu mepenade makera JOKYMEHTOB CIEHHATHCT yNOTHOMOYCHHOrO Oprama, NPUHUMAIOLIWA UX,
poBEpSET B MPUCYTCTBHH Kypbepa COOTBETCTBHE H KOJIMYECTBO I0KYMEHTOB € JIAHHBIMH, yKa3aHHBIMH B
peecTpe, MPOCTABIISET JaTy, BPEMs IMOJIY4CHHS OKYMEHTOB M TOIMHCE. [lepBBlif dK3eMILUIAP peecTpa
ocTaeTcsl y JOIKHOCTHOTO JIMLA YIOMHOMOYEHHOTO OpraHa, BTOPOH — MOJUIOXKHT BO3BpATy Kyphbepy.
Wudopmanus 0 MOTy4YeHHH TOKYMEHTOB 3aHOCUTCA B JJIEKTPOHHYIO Oasy.

3.10.3. Tlepemaya TOKYMEHTOB M3 yIOJHOMOYEHHOI0 OpraHa B M®I] ocymecTBiseTcs He MO3aHee
CIIeyIOLIEro JiHs Ha OCHOBAHMH PEECTPa, KOTOPBIH COCTABIISETCS B IBYX SK3EMILISpaXx.

[Ipy mnepemaye naKera JOKYMEHTOB pabOTHHK M®Il, npuHMMarOLKMiA HX, MPOBEPSET B
NPHCYTCTBHM Kypbepa COOTBETCTBHE M KONIMYECTBO JOKYMEHTOB C JAHHBIMH, YKa3aHHBIMH B peecTpe,
NPOCTABJIAET JaTy, BPEMs IOJIy4eHHs JOKYMEHTOB U MOAMHCD. ITepBblii 3K3eMILLIP peecTpa OCTaeTes y
nomkaOocTHOrO Jjuia M®L], Bropo#t — TOMIEKHUT BO3BpATY KYyphEpy. WUudopmauus o0 mojydeHHH
JIOKYMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO 0a3y.

3.10.4. M®I] ocymecTBIsieT Bblaady 3asBHTENIO pe3yiabTaTa NPEeIOCTaBICHHUS MYHHIIUATIATBHOM
YCIIyTH, B TOM 4YHCIE BblJaya JOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPKIAIOUIMX COACPKAHHE
3NEKTPOHHBIX JOKYMEHTOB, HAlpaB/IeHHBIX YIOJIHOMOYEHHBIM OpraHoM B MHOTO(YHKIIHOHATBHBIA
LeHTpP 1O pe3yJabTaTaM IpPEJOCTABICHUs MYHHLMIAIbHBIX YCIYr OpraHamu, MpeoCTaBIAIONIIMA
MYHHIIMNAIBHbIE YCIYTH, @ TAKXKE BblIaya J0KyMEHTOB, BK/IIOYas COCTABICHHE HA OyMaXKHOM HOCHTEIIE
¥ 3aBEpPEHHE BBINMCOK M3 MH(POPMAIMOHHBIX CHCTEM OPraHOB, NPEJOCTABISIONMX MYHHIUNATLHBIC
YCIIyTH.

Jlns TOJyYeHMs JOKYMEHTOB 3asBuTeNh npubbiBaer B MOL] nuuHO € JIOKyMEHTOM,
YIOCTOBEPSIONIUM JTHYHOCTb.

OCHOBaHHEM JUIS Hadasa aMUHECTPATHBHOM TIpoLeaAyphl sBiisieTcs nonyuenne ML pesynprara
TpeOCTaBICHUs MYHUIIMIIAIBHOM YCITYTH.

I1pu BbIaYe JOKYMEHTOB JIOJDKHOCTHOE 1o M®PLI:

yCTAHAB/IMBAET JTMYHOCTH 3asBUTEJIs, IPOBEPAET HAJIMYME PACTIMCKH (B Cilydae yTEpH 3asABHTEICM
PACIHCKH PacIieyaThBaeT C HCHOJIb30BAHUEM IIPOrPAMMHOIO SJIEKTPOHHOTO KOMILICKCA OJHH SK3EMILIAD
PACIHCKH, Ha 0GPaTHON CTOPOHE KOTOPOMH JIENAeT HA/IIUCh «OPUTHHAJI PACITHCKH YTEPSH), CTABAT AaTy H
MOJITHKCD);

3HAKOMHT C COJIEPYKAHUEM JOKYMEHTOB U BBIIACT UX.

3.10.5. B cnydae obpaiieHusi 3asBHTENS 3a MPEIOCTABICHHEM MYHHMIUNAIBHOH YCIYTH IO
sKcTeppuTopuanbHoMy npuHImny MOILI:

- IPUHUMAET OT 3asBUTEJIS 3asBJICHUE U JIOKYMEHTHI, IPE/ICTABIICHHBIC 3asBUTEIIEM;

- OCYILIECTBIISET KOMUpPOBaHHE (CKAHUPOBAHKE) J0OKYMEHTOB, TIPE/LyCMOTPEHHBIX YacThiO 6 CTaThH
7 ®epepanpHoro 3akona ot 27 mions 2010 roma Ne 210-®3 «O6 opranuzanuu NpeAOCTABICHUS
rOCYZAaPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr» (Hajee — JOKYMEHTBI JIMYHOTO NPOHCXOMKACHHS) K
IpE/ICTABIEHHBIX 3asBUTEJIEM, B CIIyYae, €CIIM 3asBHUTEIb CaMOCTOSTEIBHO HE MPEJICTABHI KOIHHM
JIOKYMEHTOB JIAYHOTO IPOHUCXOXJIEHHS, a B COOTBETCTBUM C aJIMHHHCTPATHBHBIM DETrJIaMEHTOM
TNIpeNOCTABIEHAS MyHUIIUIAIBHOM YCIyTH JUls €€ MPEAOCTaBICHUs: HEOOXOMMMO MPE/ICTABICHHE KOMHH
JIOKYMEHTA JIMYHOTO MPOMCXOXKICHHS (32 MCKIFOYEHHEM ClTy4asi, KorJa B COOTBETCTBHH C HOPMATHBHBIM
MPaBOBBLIM AKTOM Ul [PEJOCTABICHHA MYHHIMNAIBHOH YCIyrM HEOOXOAMMO TpPEIbABICHHE
HOTAPHATBHO YAOCTOBEPEHHOM KOMHH JOKYMEHTA JIMYHOTO IPOUCXOKICHHAS).

- hopMHpyeT IeKTPOHHbIE JOKYMEHThI H (MJIM) 3JI€KTPOHHbIE 00pa3bl 3asBJICHUA, JI0KYMEHTOB,
NPUHATBIX OT 3asABHTENS, KONHH JOKYMEHTOB JIMYHOIO MPOMCXOXKIEHHS, NPUHATBIX OT 3asABUTEIIS
(MpezcTaBuTeNs 3asBHUTENs), oOecreunBas MX 3aBEPEHHE SJIEKTPOHHOH IIOJNMKMCHIO B YCTAHOBICHHOM
TOPSIZIKE;



- ¢ WCHOJB30BaHMEM HMH(MOPMALMOHHO-TEJICKOMMYHHKAIHOHHBIX TEXHOJIOTHH HampaBJseT
37EKTPOHHBIE JIOKYMEHTH! M (MJIM) 3JEKTPOHHBIE 00pashl JOKYMEHTOB, 3aBEPEHHBIC YIIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM MHOTO(YHKIMOHAIIBHOIO NEHTPa, B aIMHHHCTPALHIO.

3.10.6. B cinydyae oOpamieHus 3asBHTENA 3a NPEAOCTaBICHHEM MYHHLMIAIGHON YCIIyTd IO
TpUeMy 3asiBUTEJICH 110 TpeABapuTENbHOM 3aHCH

B wemsix NpefoCTaBlIEHUs MYHHIHMNAIBHOH YCIyrd OCYIIECTBIACTCA MPHEM 3asBUTENCH I10
npeABapHTEILHOM 3aluCH.

3anuch Ha IpUeM IPOBOUTCS nocpeacTBoM Enunoro u PernonansHoOro nopraia.

3agBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3allACH B JIOOBIE cBOOOIHBIE [UIS MpUEMa AaTy H
BpeMs B mpesienax ycranosnennoro B MOL rpaduka npuema 3asBUTEJICH.

M®I] me Bnpase TpeGOBaTh OT 3aABUTENS COBEPIICHHS HHBIX JEHCTBHN, KpOME MPOXOXKACHUS
WACHTH(HUKAIMH ¥ ayTEHTHOUKAIMU B COOTBETCTBUM C HOPMATUBHBIMH NPABOBBIMH aKTaMH Poccuiickoi
denepaluy, yKazaHus LETH IPUeMa, a TaKKe MpeIOCTaBICHU CBEJICHUH, HEOOXOAUMBIX Ul pacyera
JUTHTETLHOCTH BPEMEHHOTO HHTEPBAa, KOTOPbIH HE0OX0AMMO 3a0pOHHPOBATE s IIPHEMA.

dopMupOBaHKE 3ampoca 3aABUTENEM OCYIIECTBIAETCS MOCPEACTBOM 3all0NHCHHA 3NEKTPOHHOM
dopmel 3ampoca Ha Emuupiii ¥ PernoHanbHbIM nopral, opunuanbHOM caiite 6e3 HeoOXOAUMOCTH
JIOTIOHUTEIBHOM TO/Jauy 3arpoca B Kakoi-mubo uHoH popme.

Ha ExunoM u PernoHansHOM nopTaie, obUIMaTbHOM caliTe pa3sMeInaloTes 00pasiiel 3an0IHeHAs
3NEKTPOHHOM (OpMBI 3a1poca.

dopMaTHO-JOTHYECcKast IpoBepka cHOPMUPOBAHHOIO 3aMpoca OCYLIECTBIISETCH ABTOMATHYECKH
ocTe 3amOJHEHMs 3agBHTEEM KKIOTOo M3 Mojel 31eKTpoHHON (opmbl 3ampoca. IIpu BEIABICHHH
HEKOPPEKTHO 3aOJIHEHHOTO MOJIs JIEKTPOHHOH (opMBI 3anpoca 3agBUTE/b YBEAOMIISIETCA O XapakTepe
BBISBJICHHOW OIMMOKM M TOpAJKE €e YCTpaHeHWsl MOCPEJCTBOM HH(OPMAIHOHHOTO coobeHus
HENOCPEJ/ICTBEHHO B AEKTPOHHOM (opme 3arpoca.

I[Ipu hopMUPOBAHKH 3ATIPOCA 3aIBUTENIO 0OECIIEeYnBACTCS:

a) BO3MOXKHOCTH KOIMPOBAHMS M COXpPAaHEHHs 3alpoca W HHBIX JOKYMEHTOB, yKa3aHHBIX B
nogpaznene 2.6 Paszmena 2 Hactosmero AJMHHHCTPATHBHOIO PpErjiaMeHTa, HEOOXOQUMBIX ISt
IpeIOCTABIICHHS. MyHHIUTIAILHON YCITyTH;

6) BO3MOXKHOCTH 3aNOTHEHUs] HECKOJIbKUMH 3asBHTESIMH OJHOM dJIEKTPOHHOH (OPMBI 3ampoca
npu 0OpaleHUH 33 yCITyraM, NpeAroJiaraloidMy HalpasieHHe COBMECTHOTO 3arnpoca HECKONbKHMH
3asBUTEIISIMHU,

B) BO3MOKHOCTH NeyaTH Ha GyMaXKHOM HOCHTeJIe KOTHH JIEKTPOHHON (GopmBI 3anpoca;

r) coXpaHeHHE paHee BBEJCHHBIX B  OJJEKTpOHHYIO  (opmy  3ampoca 3HAYCHHH
B MO6OH MOMEHT MO JKEJAaHMIO MOJIB30BATENs, B TOM HHCIE NpU BOSHUKHOBEHHH OMMOOK BBOJA M
BO3BpATe JUISl TOBTOPHOTO BBOJIA 3HAYEHHUH B 5JIEKTPOHHYIO (popMy 3ampoca;

1) 3aloHEHNE TOel MIEKTPOHHOM (OpPMBI 3ampoca 0 Havaja BBOJA CBEICHHH 3afBUTENEM C
WCIIOJIF30BAHHEM CBEJICHWH, pasMELIEHHBIX B (helepaibHON rocyaapcTBEeHHOM uH(pOPMALMOHHOMH
cucreme «EuHas cucteMa MACHTHQHUKAIMKM M ayTeHTHUKALHH B HHPACTPYKType, 0OecneurBaroIIe
HH(POPMALHOHHO-TEXHOIOTHYECKOE B3aUMOJICHCTBHE MH(pOPMALMOHHBIX CHCTEM, HCHOJB3yeMBIX JUIS
NPeIOCTABJIEHHS TOCY/IAPCTBEHHBIX ¥ MYHHIMIIATIBHBIX YCIYT B 3JEKTPOHHON (opme» (nanee — euHas
chcTeMa WACHTHOHMKALMM M ayTeHTHDHKAlMH), W CBeJeHWH, onybnukoBaHHbIX Ha EnuHoM
PernoHaneHOM mopraie, obHUHAIBHOM caiiTe B 4YacTH, KacaloleHCsi CBEJCHHUH, OTCYTCTBYIOIUIMX B
e/IMHOM cucTeMe MICHTU(DHUKAIMA U ayTEeHTH(QUKALHH,

€) BO3MOYKHOCTb BEPHYThCS Ha 00O U3 3TAIOB 3aMONHEHHs EKTPOHHOH (opMbl 3ampoca Oe3
MOTepH paHee BBEJEHHOH HHbOpMALH;

%) BO3MOXHOCT JOCTyTa 3asBuTeNs Ha EauHoM M PeruoHanbHOM moprajie Wiv o(QuuMaIbHOM
caiiTe K paHee MOJAHHBIM MM 3ampocaM B TEYEHHE HE MEHee OJHOr0 roja, a TaKKe HaCTHIHC
c(hOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEE 3 MECSLEB.



3.11. Tlopsimox HCIpaBi€HHsi JOMYIIEHHBIX ONEYAaTOK H omubOK B BBIIAHHBIX B pe3ylIbTaTe
MPEIOCTABICHUS! MyHUIUIIATBHON YCIYTH NOKYMEHTaxX

OCHOBaHMEM JUT Hayasla aIMHHUCTPATHBHOMN NPOLEAYPHI ABJISCTCH MPEICTABICHHE (HampaBneHHE)
3asBHTEEM B YTIOMHOMOUYEHHbIH Oprai B MPOH3BOJIBHOM (opMe 3asBieHMs 00 HCIPaBJICHHH OICYATOK 1
(unu) omuOOK, JONMYUIEHHBIX B BBUIAHHBIX B PE3yJibTaTe MPEJOCTABICHUA MYHHIHIATBHOH YCIIyrd
JIOKyMEHTaX.

JIO/KHOCTHOE ~ JIMIO  YIOJTHOMOYEHHOrO — OpraHa, —OTBETCTBEHHOE 32  NPEAOCTaBICHHE
MYHHIMIQTGHOH YCIyrH, paccMaTpuBaeT 3asdBJICHHE, MNPE/CTABICHHOE 3asBHTENEM, H [POBOLHT
NPOBEPKY YKa3aHHbIX B 3asBJICHAN CBEJICHUH B CPOK, HE npeBblalomuilt 2 pabodux JHEH C JaThl
PErHCTPALIMH COOTBETCTBYIOLIETO 3asBICHHSA.

KpuTepeM NpPUHSATHS PENICHHA IO aJMHHUCTPATHBHOH MpOLEAYpEe SABIACTCA HAIMIHC HIIH
OTCYTCTBHE TAKHX OTIEYaTOK H (MJIH) OLIKOOK.

B ciyyae BBIBJICHHS JONYIIEHHBIX OMNEYaTOK M (WiM) OmHMOOK B BBIIAHHBIX B pE3yNbTATe
IpeI0CTaBJIEHHs] MYHHIIMNAIBHOM YCIyri QOKYMEHTaxX A0JDKHOCTHOE JIMLO VYH0JIHOMOYEHHOr0 OpraHa,
OTBETCTBEHHOE 3a IPEJOCTABJICHHE MYHMIIMNAIBHON YCIYrH, OCYMICCTBJISAET WCIpaBICHHE M 3aMCHY
yKa3aHHBIX JIOKYMEHTOB B CPOK, HE NpEBBINAIONMI 5 paboumx JHEH C MOMEHTa PerHCTpaliH
COOTBETCTBYIOIIETO 3asiBIICHUS.

B cnydae orcyTcrBHs omeyarok M (wiM) omMOOK B JOKYMEHTaX, BBIIAQHHBIX B pE3yJbTaTe
NMPENOCTABICHHS. MYHUIJMIATBHOH YCIyrd, JOJDKHOCTHOE JIHLO CTPYKTYPHOTO TOAPA3NCICHHSA
VYIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABJICHUE MYHULMIAIBHOH YCIyrd, MHCHMEHHO
cooBImaeT 3asBUTEMO 06 OTCYTCTBHH TAKHX ONEYaTOK M (MiM) OmHOOK B CPOK, HE MPEBHILAOLIMA 5
pabounx JHEH ¢ MOMEHTA PErHCTPAlMi COOTBETCTBYIOIIETO 3asAB/ICHHU.

PesynpraToM aJMHHUCTPATHBHON IpOLEAyphbl SBISIETCS Bblla4a (nanpasieHue) 3asBHTENIO
MCIIPABJIEHHOrO B3aMEH paHee BBIIAHHOTO JOKYMEHTa, SBJISIOIIErOCs pe3y/IbTaToM MPEAOCTaBICHUS
MYHHLHIATBHON YCIyTH, WK cOOOIIeHHe 00 OTCYTCTBHH TAKMX ONEYaTOK U (HIIH) OIIHOOK.

4. ®opMbI KOHTPOJIS 32 HCNOJHEHHEM a/IMHHHCTPATHBHOIO perjaMeHTa

4.1. Tlopsmok OCYIIECTBIEHHs TEKYIIEro KOHTpOJs 3a COOMIOACHHEM M HCHOIHEHHEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMLIAMH TOJO0KEHHH perjaMeHTa U HWHBIX HOPMATHBHBIX MMPABOBBIX
aKTOB, YCTaHABJIMBAIOIMX TPEOOBAHUS K NPENOCTABIEHUIO MYHUIIUIIAIbHON YCITYTH, @ TAKXKE IPUHATHEM
UMH pELICHHUH.

JIOJDKHOCTHEIE  JIMIa, MYHUIMIAIBHBIE  CIIyXallde, Y4YacTBYIOIIWE B  MNPEAOCTABICHHH
MYHHIMIIAILHON YCIyTH, PyKOBOJACTBYIOTCS TOJIOKEHUSIMU HAacTosMmIEro Periamenta.

B JIOJDKHOCTHBIX periamMeHTax JO/DKHOCTHBIX JIMIl, YYacTBYIOIIMX B MPEAOCTaBICHUH
MYHHIUIAIBHON YCIYTH, OCYIIECTBISIONMX (QYHKIMH MO TMPEeJOCTABIECHHIO MYHHIMNAILHONH YCIyTH,
YCTAHABIMBAIOTCSA JIOJDKHOCTHBIE O0S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWS K 3HAHHAM H
KBaJTM(HMKALMN CIICIHAIMCTOB.

JIOJDKHOCTHBIE JTHIIA OPraHoOB, YY4acTBYIOIIMX B IIPEJOCTABICHHHM MYHULMNAIBHON YCIYTH, HECYT
IIEPCOHANEHYIO OTBETCTBEHHOCTD 3a UCIIOJHEHHE a/IMHHUCTPATUBHBIX MPOLEAYp U COOMIOICHHE CPOKOB,
yCTaHOBJICHHBIX HacTosiuM Pernamentom. Ilpu nmpenocraBieHuy MyHHIMNAILHOM yCIYTH IPXKAAHUHY
rapaHTHUpyeTCs MPaBo Ha MoNy4eHne HH(pOopMaluK 0 CBOMX NpaBax, 00A3aHHOCTAX ¥ YC/IOBHSAX OKa3aHHU
MYHUIMIATGHON YCIIYTH; 3aIUTy CBEJIEHHH O MEPCOHAIBHBIX JAHHBIX; YBaXHTEJIbHOE OTHOIICHHE CO
CTOPOHBI JIOJDKHOCTHBIX JIHIL.

Texyumii KOHTpOJb ¥  KOOPIAMHAIMS  [MOC/]ENOBATEIBHOCTH  JEHCTBHH, ONPENCICHHBIX
AIMUHHCTPATUBHBIMY TIPOLIEJYPaMH, IO INPEIOCTaBICHHIO MYHUIMIAILHON YCIyrH IOJKHOCTHBIMM
JMIAMHM  YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBIIAETCS ITOCTOSHHO HENOCPEICTBEHHO JIOKHOCTHBIM
JIMLIOM YTIOJTHOMOYEHHOI'0 OpraHa IyTeM IpoBeIeHUs IPOBEPOK.

[TpoBepKH MOJHOTHI M KA4yecTBA IPEJOCTABIEHHS MYHHIHINAJIBHON YCIYTHM BKIIOYAIOT B CeOs
TNpoBeJIeHHe TNPOBEPOK, BBISBICHWE M YCTPAaHEHHE HapYIICHWH IIpaB 3asBHTENICH, PacCMOTpPEHHE,



NPUHATHE pEIIeHHH M MOArOTOBKY OTBETOB Ha oOpallieHus 3asBUTENEH, COACPIKALIUX xamobsl Ha
neiictBus (6e3qeicTBIE) M PEIeHus JO/DKHOCTHBIX JIMIL yIOJTHOMOYCHHOrO Oprata, OTBETCTBEHHBIX 3a
Mpe0CTaBIeHHe MyHUIIUTIATBHON YCIIyTH.

4.2. TIopsOK ¥ MEPUOAMYHOCTh OCYIIECTBIICHHS IIAHOBBIX ¥ BHEIUIAHOBBIX TPOBEPOK MOJIHOTHI U
KauecTBa MpPEJIOCTABICHNS MYHHIMNAIBHOH yCTyrd, B TOM 4HCIE MOPATIOK H (opMBI KOHTPOJIS 32
[IOJIHOTOM ¥ Ka4eCTBOM IPEJ0CTaB/IeH s MyHHIMIIAIbHOH YCIyTH.

KOHTpOJIb 3a TMOJTHOTON M Ka4ecTBOM IpPEeIOCTABIICHHS MYHHLMIATLHON YCIyrH BK/IIOYaeT B cebs
TPOBE/ICHHE MTAHOBBIX ¥ BHEIUIAHOBBIX MPOBEPOK.

[L1aHOBBIE M BHEIUIAHOBHIE TIPOBEPKH MOTYT IPOBOJMTBLCS IJIABOM, 3aMECTHUTENEM TJIABBL,
KyPHPYIOIIMM YIIOJTHOMOYEHHbIH OpraH, 4epe3 KOTOpbIH NPEoCTaB/IseTCs My HUIUTAIBHAS ycnyra.

ITpoBezieH#e TIAHOBBIX TPOBEPOK, [OJIHOTHI M KA4ECTBA MPEAOCTABIICHH MYHHIIATIATBHOM YCIYTH
OCYIIECTBIISAETCS B COOTBETCTBHH C YTBEPXKICHHBIM rpaguKoM, HO He pexe OJJHOTO pa3sa B TOJ.

BHeIaHOBbIE MPOBEPKH IMPOBOAATCS MO OOpAIEHUAM IOPUAMYECKHX | (bu3n4ecKux JIHIl C
anobaMy Ha HapylIeHHe UX IPaB M 3aKOHHBIX MHTEPECOB B XOJE MNMPENOCTaBICHHA MYHULMIIATBHON
YCIIYTH, a TAKXe HA OCHOBAHMHM JOKYMEHTOB M CBE/ICHWH, yKa3pIBAIOLMX Ha HApyIICHHE HCIIOJTHEHHA
Pernamenra.

B xo€e mIaHoBbIX U BHEIUIAHOBBIX IIPOBEPOK:

[poBepsieTcs  3HAHWe OTBETCTBEHHBIMM JIMLAMH  TpeOOBaHWH  HACTOSLIETO PernameHnra,
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOUMX TpeOOBAaHHSA K MPEIOCTABICHUIO MYHHLUANATbHOM
YCIYTH;

npoBepsieTcsi COOMIONEHHE CPOKOB M IOCIEIOBATEIbHOCTH HCIIONHEHUS a[MHHHCTPATHBHBIX
poLEeayp;

BBISBJISTIOTCS HApYLIEHHs! [paB 3asBUTEJICH, HEJOCTATKH, JIONYMIEHHBIE B XOJAEC MPENOCTABICHHA
MYHHUIHIIAJIBHOH YCIYTH.

4.3. OTBETCTBEHHOCTh NOKHOCTHBIX JIMII OpraHa, npejocTaBl/Ifioero MyHHIMNAIbHYIO YCIyTy,
3a pemienus u neictsus (6e3neicTsue), NpUHUMAaEMbIe (ocylecTRIsIEMBIE) UMM B XOJI€ MPEIOCTABICHUS
MYHHIMIIAIBHOM YCIIyTH.

[lo pesynpraraM [pOBEJCHHBIX MPOBEPOK B Cllydae BBIABICHHMS HapyIICHHUs IIOps/Ka
MPEJIOCTABICHH MYHHIMNAIBHON YCIyrH, TpaB 3asBATENCH BHHOBHBIC JIMIA IPUBJICKAOTCH K
OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJaTelbcTBOM Poccuiickoit Penepaliuy, W MPUHUMAIOTCA
MepBbI 110 YCTPAHEHHIO HapyIICHHUH.

JIOJDKHOCTHBIE ~ JIMIIa, MYHHIHMAIbHBIE — CHIyXall¥e, YYacTBYIOLME B  MPEJOCTaBICHHH
MYHHIHIIAIBHON YCIyrH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a NPHHATHE PELICHHsS W JCHCTBUS
(6e3pelicTBHE) IPHU TPEIOCTABICHUN MYHHUIUIIAIBHON YCIIYTH.

[TepcoHasibHasi OTBETCTBEHHOCTh YCTAHABIMBAETCA B JIO/DKHOCTHBIX PeriiaMeHTax B COOTBETCTBUHM C
TpeGoBanMsAME 3aKoHOAaTeNbCTBA Poccuiickoi Menepanuu.

4.4. TlonoxeHusi, Xapakrepusyloume TpeGoBaHMS K TOpAAKY M (opmaM KOHTpONs 32
[Ipe0CTaBIeHHEM MYHHIMIIATILHON YCIyrH, B TOM YHCJIE CO CTOPOHBI IPaxJIaH, MX OOBeJAHHEHHH H
opraHusatum

KOHTpONIb 32 NMpeoCTaB/IeHHeM MYHHIMIATBEHOH YCIyrH OCyIecTBiseTcs B (opMe KOHTPOJIS 3a
COOIOIEHHEM TIOCIIEIOBATENBHOCTH ACHCTBHH, ONpeaeeHHbIX aIMHHUCTPATHBHBIME NPOLEypaMy 1o
HCIOJHEHUIO MYHHIMIAIBHOM YCIYyrH, ¥ NPHHATHEM pEIICHUH JOJDKHOCTHBIMH JIMIAMH, IYTEM
IPOBEJICHUS IIPOBEPOK COOMIONICHHS M MCTIOJHEHHS JIO/DKHOCTHBIMHU JIKLIAMH YIIOJTHOMOYEHHOTO OpraHa
HOPMATHBHBIX MPaBOBLIX akToB Poccumiickoit @eneparmu, Kamyxkckoii obmacti, a Takxke MOJIOKCHHMH
Pernamenra.

[IpoBepka Tak)e MOXKET IIPOBOAMTECS [0 KOHKPETHOMY OOpalleHHIO TpaXJaHWHA HIIM
OpraHu3aimy.

[Topsinok ¥ (OpPMBI KOHTPOJIS 3@ MPEIOCTABICHHEM MYHHILMIAILHOW YCIYTH IOJDKHBI OTBEYATE
TpeGOBaHMSM HENPEPHIBHOCTH H JICHCTBEHHOCTH (3P (PEKTUBHOCTH).



[paxane, uX OObeJMHEHHS H OpraHM3alldd MOTYT KOHTPOJIMPOBATh IMpEIOCTABICHUE
MYHUIMNANEHOM YCIYTH IyTeM IMOJydYeHHsl MHCbMEHHOH M yCTHOH uHPOpPMAIMK O pe3yjbTaTax
NPOBEIEHHBIX IIPOBEPOK M IPHHATBIX 1O Pe3yJbTaTaM IPOBEPOK Mepax.

5. locynebubiii (BHecyxeOHbIii) MOPSIOK 00KAT0OBAHMS pemennuii u AeiicTBuii (Ge3neiicTaus)
Aamunncrpamau, M®LI, oprannsaumii, ykasanabix 8 yactu 1.1 craTen 16 ®epepanbHOro 3aK0HA
ot 27 nioas 2010 roga Ne 210-@3 «O06 opraHu3anuy nNpeocTaBjieHus rocy 1apCTBEHHBIX H
MYHHIHIAIbHBIX YCAYI», 2 TAKKE HX 10JUKHOCTHBIX JIHI, MYHHIHNIATILHBIX CJIyZKANAX,
paboOTHHKOB.

ndopmanus 1ist 3asBUTENS O €ro MpaBe Mojarh XKanody Ha peleHus 1 (unu) meiictus (OeszeiicTaue)
AnmunncTpamuu, M®L], opranu3aiuii, ykasanusix B 4actu 1.1 craten 16 @enepanbHOro 3akona ot 27
wronst 2010 roga Ne 210-03 «O6 opraHu3anuy MpejoCTaBJIeHusi TOCY AapCTBEHHBIX H MYHHIHITAIBHBIX
yCIIyr», a TAKKe UX JODKHOCTHBIX JIMLI, MyHHIMIATBHBIX CIyXKalliX, pabOTHHKOB MPH NMPE0CTaBICHAH
MYHHITATIAJIBHON YCIIYTH.

5.1. 3asBHUTENb UMEET MPaBo Ha jocynebHoe (BHecynebHOE) 00XKaNoBaHUE PEeICHAN 1 JIeHCTBHH
(6e3neiicTBus),  NPHHATHIX  (OCYIIECTBIISIEMBIX) AQMUHHUCTpalMeH,  JIO/DKHOCTHBIM  JIHLIOM
AnMHHMCTpaluK, Ju60 MyHHLHIOAIBHBIM ciryxamuMm, MOLL, pabornukom MO®Il, a Takxe
OpraHH3aLMAMH, TIPeLyCMOTPEHHBIMU YacThio 1.1 craten 16 ®enepanpHoro sakona Ne 210-®3, nnu ux
paGOTHUKAMH B XOJ€ NPEeIOCTABIeHUs MYHHIMIAIBHOW yciyrn (manee — nocyrnebHoe (BHECY1EOHOE)
obanoBaHue).

[Tpeamer xanobsl

5.2. Ipeamerom mocynebHOro (BHECYA€OHOr0) 0OXKANOBaHUS 3asABUTENEM PELICHUH U AEHCTBHM
(6e3neiicTBUsA) AIMHHHCTPAlMH, JOJDKHOCTHOTO JMla AJMHHACTpAlMH, JKMO0 MYHHLHIAIBHOrO
ciyxarero, M®ILI, pa6otauka M®LI, a Takke opraHu3aumii, mpeycMOTpeHHBIX YacThio 1.1 craten 16
®enepanbaoro 3akona Ne 210-®3, wiu ux pabGOTHUKOB SBNISAETCS KOHKPETHOE pEIICHHE WM JCHCTBHE
(Ge3neticTBHE), IPUHSITOE MM OCYLIECTBICHHOE UMH B XO/I€ MPEOCTABICHUS MyHULIUITAIBHON yCIIyTH, B
TOM YHCIIE B CIEAYIOUIHUX CIIydasX:

1) HapyieHue CpoKa perHCTPALiHy 3a1poca O NPEeNOCTaBICHHH MyHHIUIIAIBHON yCIIyTH, 3anpoca,
ykazanHoro B ctatbe 15.1 ®enepansroro 3akona Ne 210-D3;

2) HapylmleHHe CpOKa INpeJOCTaBIeHHs MYHHMIMNANbHOH yciayru. B ykasanHoM ciydae
nocynebnoe (BHecynebHOE) obXkanoBaHWe 3asBHTENEM pelieHHi u aedcrsuit (Gesnmeiictsus) MOLI,
paborHrka M®I] BO3MOXHO B Cllydae, €Cid HA MHOTOQYHKIHOHAJIbHBIA LEHTP, PELICHUS U JCHCTBHS
(Ge3neiicTBHE) KOTOPOro OGXKATYIOTCS, BO3/IOXKEHA (YHKIHS IO MPEIOCTABICHUIO COOTBETCTBYIOIICH
MYHHMIMNAIBHOW YCIyrH B IOJHOM OOBeMe B IOpsKe, ONpeneleHHOM dacThio 1.3 crateu 16
®epepanbHoro 3akona Ne 210-@3;

3) TtpeboBaHue y 3asBUTENS JOKYMEHTOB HIIM MHpOpPMAIMH JHOO OCYILECTBICHHS JEHCTBHM,
[peJCTaBIeHHEe MIIK OCYLIECTBIEHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMHM aKTaMH
Poccuiickoit ®enepannn, HOpMaTHBHBIMU NPaBoBBIMH akTamMu Kamyxckoit 001acTH, MyHHIMNIAIBHBEIMH
IIPaBOBBIMH aKTaMH ISl IPEOCTAB/ICHUS rOCY JapCTBEHHOM MM MYHULIMNIAIBHOH yCIIyTH;

4) otkaz B NpHEMEe JIOKYMEHTOB, MpEJICTABJIIEHHE KOTOPBIX MPEAyCMOTPEHO HOPMATHBHBIMH
npaBoBEIMH akTaMu Poccuiickoit Denepanuy, HOPMATUBHBIMU NTPaBOBBIMU akTamu Kayxckoii obnactw,
MYHHUIHIATLHBIMA IPABOBBIMHU aKTaMH JUIS IPEIOCTABIICHHS TOCY/IapDCTBEHHON YCIIYTH, Y 3asBHTEIS,

5) oTKa3 B NpeAOCTaBICHUH MYHULIMIIAIBHOMN YCIIYyTH, €CJIM OCHOBAaHUA OTKa3a HE MPEeLyCMOTPEHEI
(benepanbHBIME 3aKOHAMH M NIPUHATEIMH B COOTBETCTBHH C HUMH MHBIMM HOPMATHBHBIMH MPABOBBIMH
aktamu Poccuiickoit Denepannn, 3aKoHAMH U MHBIMH HOPMATHBHBIMH NMPABOBBIMU akTaMH Kaiyckoid
o6nacTy, MYHMIMNAILHBIMH TPAaBOBBIMH akTamMu. B yka3zaHHOM ciiydae aocyneOHoe (BHECYIeOHOE)
obanoBanue 3aspuTeNneM pelneHuit u aeiictuit (Gesneiictus) M®L], pabothnka M®L[ BO3MOXKHO B



Cllyqae, eciv Ha MHOrO(QYHKIHOHAIBHBIA IEHTp, pelicHus 1 nedcTBUS (GesnelcTBHE) KOTOPOro
00XKaTYIOTCS, BO3/IOKEHa (DYHKIHS MO TPEAOCTABJICHHIO COOTBETCTBYIOWIEH MYHHIHNIANBLHOMN YCIYIH B
MOHOM 00heMe B MOPSIIKE, OIpeAe/ICHHOM 4acThio 1.3 crateu 16 GepnepasnbHoro 3akona Ne 210-03;

6) sarpeGoBanme c 3asBHUTENs TIpH  TIPENIOCTABICHWH MYHULMNATBHOW YCIYIHM [UIATBI, He
IPENYCMOTPEHHOH HOPMATHBHBIMH IIPABOBBIMH akTaMH POCCHICKOI Denepanyu, HOPMaTHBHBIMH
TIpaBoBBIMY akTamMu Karyxckoit 06acTi, MyHHIHNATEHEIMHA NPaBOBBIMU aKTaMH;

7) OTKa3 AIMHHHCTDALMH, IOKHOCTHOIO mmia Anmusuctpanun, M®I], paGotauxa M®II,
OpraHu3anyif, MpeycCMOTPEHHBIX YacTeio 1.1 crateu 16 ®DenepanbHoro 3akona Ne 210-®3, wm ux
PabOTHHKOB B HCIIDABIEHMM JONMYIIEHHBIX HMH ONEYaToK M OWMOOK B BBUIAHHBIX B pe3yJbTaTe
TIPENIOCTABICHAS MYHULMIIATLHOM yCIyrH JOKYMEHTax 60 HapyIICHHE yCTaHOBJIEHHOIO CPOKA TAKUX
HCHpaBlieHuH. B ykasannoM ciyyae mocyneGuoe (BHecyneOHOE) 06KaoBaHHe 3asBUTElIEM pelieHUH 1
nerctBuit (6e3neicTBus) M®LI, pa6orauka M®IL] Bo3MOXHO B ciydae, ecnd Ha M®LI, pemenus u
Aedicteus  (GeszeiicTBUE)  KOTOPOro OOXKaNyioTes, BO3NONKEHA (YYHKOMA 110 IIPEN0CTABIICHHIO
COOTBETCTBYIOLICH MYHHUMIANLHON YCIYTH B IOJHOM OGBheMe B [IOpsA/iKe, ONpeNieIeHHOM 4acTeio 1.3
cratbu 16 @enepansroro 3akona Ne 21 0-@3;

8) mapymenme cpoka wmu TOpA/Ka BbIAAYH [OKYMEHTOB IO pe3yJbTaTaM MpefoCTARJICHHS
MYHHIHIIATBHON YCITyrH;

9) mpHOCTaHOBIEHME  mpenOCTABIEHHS MYHULMIIATBHOM  yCIIyrH, eciM  OCHOBaHHS
TIPHOCTAHOBIICHHS HE NIPEAYCMOTPEHBI (e/lepanbHBIMU 3aKOHAMH H [IPHHATBIMH B COOTBETCTBHH C HUMH
MHBIMH  HOPMAaTHBHBIMM NPaBOBBIMH aKTaMH  PocCHiicKoi Dezepallin, 3aKOHAMM M HMHBIMH
HOPMaTHBHBIMH NPaBOBBIMH akTaMH Kayskckoi o6nacty, MYHHIMIAIbHBIMH IIPABOBBIMH aKTaMu. B
YKa3aHHOM ciydae nocyaebHoe (BHECYEOHOE) O0OKATOBaHME 3a5BUTEIICM peIIeHUH M aeicTBHiL
(Gespeiictis) M®II, paborauxa M®I] Bo3mokHO B ciyuae, ecnm Ha M®II, pewenus u peiicTBus
(GesneticTrue) koToporo 00XKayIoTcs, BO3NOXKeHa hynxius no npenocrasnennio COOTBETCTBYIOILEH
MYHULIHNATBHOH YCIYTH B IOJHOM oO6beMe B [IOpAZKE, OIpeneNeHHoM wYacTthio 1.3 cratem 16
®enepanbHoOro 3akona Ne 210-B3,

10) Tpe6GoBanue y 3asBurens [IPH NIPEIOCTABICHHH MYHHLMNATBHOM YCIYTH JOKYMEHTOB HJIH
HHDOPMAIHH, OTCYTCTBHE U (MJ1H) HENOCTOBEPHOCTL KOTOPHIX He YKa3pIBATUCh IIPH NEPBOHAYATBHOM
OTKa3¢ B NpHEME JIOKYMEHTOB, HEOOXOIMMBIX IS IPEAOCTABNCHAS MYHHIMNANBHONK yeayru, 6o B
TIPENIOCTaBICHMH MYHULMNAIBHON YCIYTH, 33 HCKITIOYeHHEM ClIy4aeB, NpeJyCMOTPEHHBIX ITYHKTOM 4
qacth 1 cratem 7 DenepansHoro 3akoma or 27 ot 2010r. N 210-d3 "O6 OpraHu3aiuu
NIPENOCTABIICHHS TOCYAAPCTBEHHBIX U MYHHLHIATEHEIX yenyr" (nanee- ®enepanbHeiii 3akon No 210-@3).
B ykaszaunom ciyuae nocynebnoe (BHecyne6GHOE) 06kaToBaHMe 3ajBHUTEJIEM pELIeHUH M aelicTBHI
(BesneticTBus) MHOrODYHKIMOHATBHOTO LCHTPA, pabOTHHKA MHOIO(GYHKIHOHAIBHOTO [IE€HTpa BO3MOXKHO
B ClIy4ae, €cli Ha MHOTO(QYHKIHOHAIbHDII HCHTD, pelenus u neiicteus (GesnmeiicTaue) KOTOpOro
ob3kayioTes, Bo3noxkena (GyHKus 1o TTPCAOCTABICHUIO COOTBETCTBYIOMIMX MYHHIHMATIBHBIX yCIyr B
TOJIHOM 00heMe B NOPSIIKE, ONpPe/Ie/IeHHOM YacThio 1.3 cratbm 16 ®enepanboro 3akona Ne 210-@3.

Opran, npegocraBmsomuii MYHHIUIAIBHYIO yeayry, M®LI, opranusauum, yKa3aHHBIE B 4acTH
1.1 crateu 16 DenepansHoro saxona No 210-@3, a Takxe ux AO/DKHOCTHBIE JIMIIA, MYHHUIHNAIbLHEIC
Ciy)aume, pabOTHHKH M yHONHOMOYEHHbIE Ha PAaCCMOTPEeHHUE KaTOOBI MOMKHOCTHBIE JIHLa, KOTOPBIM
MOJKET OBITh HalpaBjeHa xanob6a

5.3. XKanoba ma PELICHUS W JEHCTBHS (GesneficTBHE) HOIKHOCTHBIX ML AIMHHHCTpaIHy,
MYHHIMIIATBHBIX CIIy)KallUX MMOJAETCS 3asSBUTENIEM B AJIMHHHCTPALHMIO HA UMS IJIaBbI AJIMUHHCTpALIHH,
M®I] mu6o B opran POCYNapCTBEHHOM BJIacTH (OpraH MECTHOTrO camoynpasnenus) Kamyxckoit o6nacty,
ABJISIOIIMNCS  yupenuTenem MHOTO(YHKIHOHATBEHOTO UCHTpa  (najee -  yupeauTens
MHOTO(YHKIIMOHATEHOTO LCHTPa), a TakKe B OpraHM3aluH, [IpelyCcMOTpeHHBIe YacTeio 1.1 crateu 16
Denepaibroro 3akona Ne 210-03.

54. Becnywae ecnu OOXaNylOTCS pPelIeHHS ©  JelCTBHS (GesneiicTBie) pykoBoaHTETS
AJIMHHHCTpaLKHK, kano6a moaaercs s BBILICCTOAIINH OpraH (B nopszke NOJAYMHEHHOCTH).



TIpM OTCYTCTBUM BBILECTOSIIEr0 OpraHa Xauo0a IOaeTCs HEMOCPEJICTBEHHO PYKOBOAUTEIIO
AJMUHHACTPALUH.

5.5. YKano6s! Ha pemenus u neiicteus (GesneiicTane) paborrnka MPL moxaioTest pyKOBOAKTEIIO
yroro M®11. XKano6s! Ha pemenus u neiicrsus (Gesaekicrsue) MOLL noparores yapeAHTEO M®I] unu
JOJDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMAarHBHBIM MPABOBbIM aAKTOM Kanyxckoit o6aacTu.
XKano6e1 Ha pemenus u aeiicTBus (6e3neficTBre) pabOTHHKOB opraHu3auui, NpeayCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanproro 3akona Ne 210-D3, nojaroTcst pyKOBOAUTEIAM THX OpraHu3aIui.

[Tops0K MOJiauK U PACCMOTPEHHS! XKajoObl

5.6. OcHOBaHMEM Ul Hadana Ipoleaypsl JocyaebHoro (BHeCy1e6HOro) 06xkanoBaHus ABIAETCA
NIOCTYIUIEHHE Kasio0bl, Mo JaHHOH B MHCHEMEHHOH bopme
Ha GyMa)KHOM HOCHTEIE, B JIEKTPOHHO# (hOpMeE, B YIOTHOMOYEHHBIH OpraH 1o pacCMOTPEHHIO KaJI0OBL.

5.7. XKanoba na pemenus u aeiicTsus (OesnedicrBue) AIMHHHCTPALMH, AODKHOCTHOTO JIHIA
AIMHHHCTPAllMM, MYHHULHUIAIBHOTO CIyXKallero, pyKoBOAMTENs AJIMHHACTDALAH, MOKET OBITE
HanpasJieHa 1o noure, yepe3 M®L, ¢ ucrnonp3oBaHueM MHPOPMALMOHHO-TEJIEKOMMYHUKALHOHHOM CeTH
«HHTEpHETY, ouHaTBEHOrO caiita AJMUHHUCTpALVH, (benepanbHOi rocyaapCTBEHHOMH
uHdOpMaIMOHHON crucTeMbl «EMMHBIA MopTall roCy1apCTBEHHBIX H MYHUIUTIATBHBIX yCIyT (pyHxumit)»
160 Tloprana rocyIapcTBEHHBIX M MyHHIMNanbHBIX yoryr (dynkuuii) Kamyxckoi obnacTu, a Takxke
MO’KET OBITh IPHHSATA IPH JIHIHOM [IPUEME 3aiBHTEJIA.

3asBHTENIO OOECIIeurBaeTCs BO3MOMKHOCTH HANpAaBJICHHsl KaloObl Ha PELICHHA W JAEHCTBUSA
(6e3neiicTBrE) AJIMUHHCTPALINH, JOJDKHOCTHOIO JMLA AJAMHHUCTPAIMH, MyHUIMIIAJIBHOTO CIyXKallero
B cooTBeTcTBHM co crarteei 11.2 ®enepansHoro 3akoHa Ne210-D3 ¢ HCHonb30BaHHEM IOpTana
pesiepabHOl rOCY1ApCTBEHHOM HH(OPMAIMOHHON CHCTEMBI, 0OecTeunBalOIIeH MPOLECe JocyebHoro
(BHecynebHoro) obkanoBaHust pemieHHi W jedictBuii  (Ge3feHCTBHS), COBEPIICHHBIX — TIpH
IIPEeNIOCTABICHHH TOCYHAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr OpraHaMM, INpeIoCTaBIsIOIUMA
rocyNapCcTBEHHBIE M MYHHIHIIAIbHBIE YCIYTH, HX JOJDKHOCTHBIMH JIMIAMH, IOCYIapCTBEHHBIMH H
MYHHMIMNQTBHBIMA CITY)KAlUMH € HCIIOJIB30BaHHEM HMH(OPMALMOHHO-TEICKOMMYHHKAIMOHHOH CETH
«VaTepHeT» (nanee - cucteMa gocy1e6HOro obxKanoBaHus).

5.8. XKanoba na pemenus u aeifcteus (Gesmeiicteue) M®LI, paborHuka M®L] Moxer ObITH
HANPABJIEHA 10 MOYTE, C UCIOJB30BaHHEM HHPOPMAIIHOHHO-TENIEKOMMYHHKaMOHHON cetn «HTepHeT,
odunmaneHoro caiita M®LI, ¢enepanbHoii rocynapcTBeHHOH HHMOPMAUMOHHON cHCTeMbl «EIMHBIH
MopTan TOCYNApCTBEHHBIX M MYHHIMNAIbHBIX yciyr (QyHkuwii)», [loprama rocynapCTBEHHBIX H
MYHHIMDATBHBIX yeuyr (yHkumit) Kamyxckoit obmacTu, a Takxke MOXET ObITH NPUHATA NPH JIHYHOM
TprAeMe 3asBUTEIIA.

5.9. XKanoba Ha pemenus u aeicTBus (Oe3neiicTBrE) OpraHU3alvii, NPeayCMOTPEHHBIX YacThIO
1.1 crateu 16 ®enepansroro 3akona Ne 210-03, a taxke HX pabOTHHKOB MOKET OBITH HallpaBlieHa 1O
[ouTe, ¢ UCHOJIB30BAHHEM HH(OPMALMOHHO-TEIEKOMMYHHKAMOHHOH ceTn «MHTepHe™, 0dHIHaTbHBIX
CaliTOB STHX OpraHM3aluii, (enepaibHO rocyJapcTBeHHOM HHPOPMANMOHHON cucTeMbl «EIHHBIHA
MopTajl TOCYJAPCTBEHHBIX W MYHHIMNANBHBIX ycuyr ((ysxuuit)», Iloprana rocyaapcTBeHHBIX H
MYHHIMIAIBHBIX yeryr (Gyrkumii) Kamyxckoit o6mactu, a Takxke MOXeT ObITh NPHHATA IPH JIMYHOM
npHeMe 3asBUTES.

5.10. JKanoba, mnocrynuBmas B AJMHHHCTPALMIO IIOUIEKHT PETHCTpAllMH HE MO3]HEe
creayiomiero pabo4ero JHs CO JIHS €€ MOCTYILICHHUS.

B ciyuae nojauu 3asButesieM xanobbl yepez MOL], MOI] obecneunBaeT nepenady xajnoObl B
AJZIMHHHCTPAIMIO B MOPSAIKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHHEM O B3aMMOACHCTBHH MEXKIY
M®I[ 1 AIMHHUCTpALMEN, HO HE MO3/HEE CIIEYIOIEro pabo4ero Hs CO AHS MOCTYIICHHUS KaI0ObL.

5.11. Xanoba nomkHa conepxarh:

1) HauMeHOBaHWe  AJMHHACTpPAUMH, JOJDKHOCTHOrO WA  AJMHHHCTpaluu, Jubo
MYHHLUIATEHOTO ciyxamero, M®I], ero pykoBomurens u (unu) paboTHHKA, OpraHM3alMi,
TIpeyCMOTPEHHEIX yacTio 1.1 craten 16 ®enepansroro 3akona Ne 210-03, ux pykoBomuteneii u (wm)
pabGoOTHHUKOB, pelneHns u aeiicTus (Oe3neiicTBHE) KOTOPBIX 06XKaTyIOTCS;



2) ¢damuauio, ¥MMs, OTYECTBO (mocnenHee — IpH HAJIM4YMH), CBEJICHUS O MeCTe J>KUTE/IbCTBA

3asgBUTENSA - ¢uzugeckoro JIMIA oo HaMMEHOBaHHE, CBEJICHUS
0 MECTOHAXOXIEHWH 3asBHUTENII — IOPHAMYECKOro JIMLA, a TaKXKe HOMEp (HOMepa) KOHTAKTHOI'O
tenedona, azpec (anpeca) 3JIEKTPOHHOMN MOYTHI (pm HATHYHH)

¥ TIOUTOBBIH aJPeC, 10 KOTOPLIM J0JDKEH ObITh HAIIPABIICH OTBET 3aABUTEIIIO;

3) cemenus 00 OOXKaMyeMbIX PpELICHHAX M JICHCTBHAX (6e3neiicTBUM) AJIMHHHMCTpALIUH,
JOJDKHOCTHOTO JMia AJIMHUHHCTPALMH, JTHOO0 MYHHUUTATLHOrO CJIyXallero, M®II, pabornuka M®ILI,
OpraHu3alMii, MpPeyCMOTPeHHbIX 4acThio 1.1 cratenm 16 deaepaibHOro 3aKoHa Ne 210-@3, ux
pabOTHHKOB;

4) nmoBojmBl, Ha OCHOBAHMM  KOTOPHIX  3asBHTe]Ih HE COMJIACCH C  PCHICHHEM
u jeiicteueM (OesneiicTBueM) AJMHHHMCTPALMH, JODKHOCTHOIO JIMILA AJMHHUCTpAuH, MO0
MyHHIENanbHOro cryxkamero, M®LI, pabornuka M®L], opramnn3amui, MpeyCMOTPEHHBIX YaCThIO 1.1
crarsn 16 ®eepansHoro 3akona ot 27 mions 2010 roxa Ne 210-03 «O6 opranu3auyy npejoCTaBIeHH
rOCY/IapCTBEHHBIX M MYHHMIMIIANBHBIX YCIYT», UX PAOOTHHKOB. 3asBUTEIEM MOTYT OBITH IPECTaBJICHEI
JOKYMEHTBI (IIPH HAJTMYHH), TIOATBEPIKAAIOIIHE IOBObI 3aABUTEIIA, 00 UX KOIIHH.

CpoK# pacCMOTPEHHUs KamoObI

5.12. Xano6a, nmoctynusias B AxamunucTpanuio, MOLI, yupeauresio M®II, B opranu3aiuu,
npeaycMoTpennble yacthio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-®3, mi60 B BBINIECTOAIMN
opra# (IIpH €ro HAJTMYHMK), OUIEKHT PACCMOTPEHHIO B TEUEHUE NATHAALATH PaboOuMX JHEH CO /s ee
perucTpanuM, a B ciydae oOajoBamusi OTkaza Ajamuuuctpauud, MOL, OpraHu3alui,
npeaycMoTpeHHbIX yacThio 1.1 cratbu 16 @enepanbhoro 3akona Ne 210-@3, B mpueme JIOKYMEHTOB y
jasBuTeNs JMGO B WMCIPABICHWH JIOMYIIEHHBIX ONEYaTOK M OMMOOK MM B Ciydyae OOKaloBaHHS
HAPYIIEHHsI YCTAHOBJIEHHOIO CPOKA TAaKMX WCIpPABJIEHHWH - B TEYCHHE NATH pabOuMX [HEH CO JHI ee
PerucTpanuy.

[lepeueHs OCHOBAaHMH JUIS [PHOCTAHOBJIEHHS PAacCMOTPEHMs Kalobbl B Ciydae, €cCiH
BO3MOJKHOCTH IPHOCTAHOBJIEHHS TIPE/lyCMOTPeHa 3aKoHoiaTebecTBoM Poccuiickoit denepaniu

5.13. OcHOBaHMS JJIsl IPHOCTAHOBIIEHHUS PACCMOTPEHHS JKaI00bl OTCYTCTBYIOT.

PesyibTaT pacCMOTPEHUS KaloOb!

5.14. ITo pe3ymbTaTaM paccMOTpPEHHs Kano0bl IPUHUMAETCS OJTHO U3 CIIEIYIOLIMX PeLICHHIA:

1) xanoba ynoBJIeTBOPSETCs, B TOM 4ucie B opMe OTMEHBI MPUHATOrO PELICHUs, HCIIPABICHHUS
JIOTYIIEHHBIX ONEYaToK ¥ OMMOOK B BBIIAHHBIX B Pe3yJIbTaTe NMPEJOCTABIICHHS MyHULMIAIBHON yCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBHTENIO JCHEXHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE HPEAYCMOTPEHO
HOPMAaTHBHBIMH TPaBOBBIMH aktamm Poccuiickoii @enepanuy, HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH
Kamysxckoii 061acTi, MyHHIIUIATBHBIMY [IPABOBBIMH aKTaMH;

2) B yAOBJIETBOPEHUH 7KaJ100BI OTKA3BIBAETCS.

5.15. AIMHHHCTpAIMS OTKa3bIBAET B YOBJIECTBOPEHUH JKaJIOObI B COOTBETCTBHH C OCHOBaHHAMH,
IpPeLyCMOTPEHHBIMH MYHHUIMIIAIBHBIM [TPABOBBIM aKTOM.

5.16. M®I] otkaseiBaeT B YIOBIETBOPEHHHM aloObl B COOTBETCTBHM C OCHOBAaHHSIMH,
npeaycMoTpeHHbIME [TopsikoMm.

5.17. Ajpmunucrpanms ocTaBigeT xkaimo0y 0e3 oTBeTa B COOTBETCTBUM C OCHOBaHHSMH,
peAyCMOTPEHHBIMA MYHULIMITAJIBHBIM IIPABOBBIM dKTOM.

5.18. M®I] ocrasisier xanoby 6e3 oTBETa B COOTBETCTBHH C OCHOBaHUAMHU, IIPEAYCMOTPECHHBIMH
[TopsaxoM.

5.19. B ciiyuae ycTaHOBNEHHs B XOJ€ WIIM 110 PE3yJbTaTaM PacCMOTPEHHs KanoObl MPU3HAKOB
COCTaBa aJMMHHUCTPATHBHOTO IPABOHAPYIIEHHS WM [PECTYIUICHHS JIOJDKHOCTHOE JIMIO, PabOTHHK,
HAJIEJICHHBIE TIOJHOMOYHAMHM 10 PACCMOTPEHHUIO Kanob, He3aMeIMTEIbHO HalpaBlsSiOT HMEIOLIHECs
MaTepHasbl B OpraHbl IPOKYPATypBL.

TTopsok HHPOPMUPOBAHHS 3asSBUTEIIS O PE3yNIBTATAX PACCMOTPEHHS KAIOObI



5.20. He mosmmee nms, CJICAYIOMIETO 3a JIHEM NPUHATHS PEUIEHHS, YKa3aHHOTO B YacTH 5.14
HACTOALIETO pasjiela, 3asBHTENIO B IHCEMEHHOH (hOPME U M0 IKeTaHH’IO 3asBUTE/IA B 9JICKTPOHHOM (hopme
HAMpaBJIsETCs MOTUBHPOBAHHBIH OTBET O Pe3y/bTaTax PacCMOTPEHHUS XKaT0ObI,

5.20.1.B ciyuae npusHanus xano6mr TOZUIEXKAIIEH YIOBIETBOPEHHUIO B OTBETE 3aSBHTENIO Jaercst
uH(bOpPMALHS O NEHCTBHSX, OCYIIECTRISEMBIX OPTaHOM, NPELOCTABIAIOIMM MYHHULHIATEHYIO ycuyry,
MHOTO(YHKIHOHATEHBIM HEHTPOM OO opraHu3aiuei, NpeAyCMOTpeHHOH 4acTeio 1.1 crateu 16
Qenepanbioro 3akoma or 27 wmions 2010 N210-@3 "O6 oprauusamuu IIPe0CTaBIICHHS
TOCYNApCTBEHHBIX M MYHWLMIIATBHBIX YCIYr", B messx HE3aME/UTMTE/IbHOIO YCTPAHEHHS BBISBJICHHBIX

HEYN00CTBA U yKaskIBaeTcs MEPOPMALMS O JabHEHIIHX ACHCTBHUSX, KOTOpbIE HEOGXOMHMMO COBEPLIUTH
3aABUTEIIIO B LEJISX MOJIYYEHHS TOCYAaPCTBEHHOMH MK MYHMLHNIAIBHOM YCIIYTH.

5.20.2 B ciyyae npusHanus XKaJioObl, He moexamei YZIOBJICTBOPEHHIO, B OTBETE 3asSBHTENIO
AAIOTCS. apryMEHTHPOBAHHBIE PA3bACHEHHS O [IPHYHHAX NIPHHATOTO PELICHHS, a TaKKe uHpOpMAIHS 0
MOpsIKe 00XKAIOBAHHS IPUHATOTO PeLIeHHs..

5.21. B cnyuae ecnm xanoba 6buta HAlpaBJIeHa B JJIEKTPOHHOM BH/E MOCPEACTBOM CHCTEMEI
AOCYNeOHOro  OGXKANOBAHHS €  MCIOJB3OBAHHEM MH(DOPMALHOHHO-TENEKOMMYHHKAIMOHHOH  ceTH
«WnTtepreTy, oTBeT 3asBUTETIO HAalpaBJIACTCs MOCPEICTBOM CHCTEMBI 0CY1eGHON0 06YKAaTOBAHHS.

Iopsnox o6xanosanus pelenus 1o xanobe

5.22. 3asBurenu wumeror NpaBoO 00XKAlOBAaTh PENICHHS U JeHCTBHS (GesneiicTBue), mpuusTHIE
(ocymecTBisemble) ANMHHHCTpaLHeli, JOIKHOCTHBIM  JTHIIOM AIMUHUCTDALIAY, MYHHLATATBHEM
ciayxamumu, M®L], paborHukom MO®II, a takxke OPraHU3alMsAMH, NPeayCMOTPEHHBIMH 4YacThio 1.1
craten 16 Denepansuoro 3akoma No 210-®3, mwmm ux pabotukamu B CYA, B NOpAIKE M CPOKH,
YCTaHOBJICHHBIE 3aKOHOAATENLCTBOM Poccuiickoii Denepannn.

[IpaBo 3asBuTens na TosTy9eHne HHPOPMalHH U JJOKyMEHTOB, HEOOXOMMMBIX JUIsl 060CHOBAHHUS U
paccMOTpeHus *kanobbI

5.23. BasButenu umeror 1IpaBo 00OpaTuThCS B AJIMHHUCTpAIHIO, M®II, a Takxke OpraHu3aImio,
IpEnyCMOTpeHHYI0 4vacteio 1.1 cratem 16 DenepanbHoro 3akoma No 210-®3, 3a nonyuenuem
MH(OPMAIMH U JOKYMEHTOB, HEOOXOMMBIX U 0GOCHOBAHKS | PacCMOTpEHHS XKanoObl B MUCEMEHHOM
dopme mo moure, ¢ menonbzoBaHMEM HHcpopmauHOHHo-TeJleKOMM)ercauHOHHoﬁ cetd «MHuTepHeTy,
oumansHoro caiita AZIMUHUCTpaIMH, ounmuansHoro caiita M®II, ¢enepanbhoit rOCYIapCTBEHHOM
MH(OPMAIHOHHOM cHcTeMB! «EuHbIii TIOpPTall rOCy 1apCTBEHHBIX H MYHHUIMIIATBHBIX yenyr (hynkmit)y,
Hoprana rocynapcreennnix u MYHULMIAIBHBIX yenyr (dynkumit) Kamysckoit obnactu, a Takke mpu
JTMYHOM IIPHEME 3asBUTEJIS.

HH(POPMALMOHHEIX CTeHmax PACIIOJIOKCHHBIX B MECTaX IpeJoCTaBlIeHUs MYHHIMIIAIBHOH  yCiyru
HETIOCPEICTBEHHO B AJIMHHHCTpaLlMH, Ha opHIMaNBHOM caiiTe AnmunucTpanuu, B MO®L[, a takke
OPTaHH3aLAK, MNpPENYCMOTPeHHON wuacThio 1.1 crateu 16 @enepanbHoro 3akona  No 210-®3, B
(enepanbHoii rocymapersennoii HHOPMAIMOHHOMH cucTeMe «EauHbIi [IOPTaJI roCyAapCTBEHHBIX H
MYHUIMOILHBIX  yeuyr (GyHknuii)», Ha [loprane rocymapcrBennbix u MYHHIMNAIBHBIX  YCIIyT
(bymxmmit) Kamyxckoit o6mactu.



[Ipunoscenue Ne 1
K aAIMHUHHCTPATUBHOMY pErjiaMeHTy

PykoBoauremo AAMUHUCTpPALIHH

(®.M.0. rnassi aIMHHHUCTpALIAHN)

OT rpakaaHuHa(Ku)

(bamunus)

(ums)

(oT4ecTBo)
3aperucTpupoBaHHoro (oif) no MECTY JKHTeNbCTBA
1o ajapecy:

(MOYTOBBIN HHAEKC, HaceeHAbIN IYHKT,

yJHua, Homep 1oMa, Kopryca, KBapTHPBI)
aJ1pEC 3JIEKTPOHHOM MOYTEI

HOMepa Tese)oHOB:
JioMalliHero ;

MOOHMIIEHOTrO

3ASIBJIEHUE

[powy npusnate pacrionosenuwiii 1o aapecy
CaJIOBBIN 1OM 3KHITbIM JIOMOM (M xunoii nom Ca/loBbIM 10MOM),
KanacTpoBbIi HOMEp CaoBOrO 10Ma MiIH JKMIIOro oMa
H KanacTpoBbiii HOMED 3eMenbHOro YHACTKa, Ha KOTOPOM Pacnonoxex CalOBbIH 10M WIIH KU10H
JIOM
crnocod nonyvenus perueHus YTIOJTHOMOUYEHHOT O OpraHa MecTHOro CaMOYIPABIEHHA U MHBIX MpeyCMOTPEHHBIX
AIMHHUCTPATHBHBIM peraaMeHToM JOKYMEHTOR

(nourosoe otnpasnenue ¢ yeenomennem o BDYHCHHH, 3/IEKTPOHHAA M0YTa, NOTYYEHME JIHUHO B MHOTO(YHKLHOHATBEHOM
UCHTPE, MONyYEeHHE JIMUHO B YNIOIHOMOYEHHOM OpraHe MECTHOro camoynpassieHus)

[punoxenus (ykassisatores see AOKYMEHTBI, ABNSIOUHECS PUIOKEHHAMM K 3a5BJICHHIO):
1

2

3

3asaBuTesnn

(. n. 0. NOJHOCTBIO, MOAMKCH)




